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The University of Saint Francis Student Handbook contains the rules, regulations 
and policies which outline the parameters of student life at the University of Saint 
Francis. The Student Handbook is for all University of Saint Francis students. It is 
each student’s obligation to be informed about the policies and standards contained 
in this handbook. The university reserves the right to change the provisions of 
this handbook. Such changes will become effective whenever proper university 
authorities so determine and will apply to those who are matriculated as well as to 
prospective students. Students will be informed of such changes. Questions may  
be directed to the Vice President for Catholic Culture and Student Life.

Equal educational opportunity

The University of Saint Francis reaffirms its policy of administering all educational 
programs, related supporting services and benefits in a manner that does not 
discriminate against a student or prospective student with regard to age, race, 
religion, national origin, sex, disability, genetics and veteran status. Saint Francis is 
a Catholic, Franciscan institution and reserves the right to make employment and 
education decisions based upon religion.

Non-discrimination statement

In its employment practices, selection of students and administration of all programs, 
the University of Saint Francis maintains a policy of non-discrimination regarding 
age, race, religion, national origin, sex, disability, genetics and veteran status. 
Saint Francis is a Catholic, Franciscan institution and reserves the right to make 
employment and education decisions based upon religion.

The university has appointed the Vice President for Catholic Culture and Student 
Life to serve as the coordinator of compliance with Title IX. Student inquiries or 
complaints should be directed to the Vice President for Catholic Culture and  
Student Life/Title IX Coordinator (260-399-7700, ext. 6743, Trinity Hall room 105),  
or to the Associate Dean of Students for Student Engagement/Deputy Coordinator  
(260-399-7700, ext. 6741). Employees should direct inquiries and complaints to the  
Title IX Coordinator or the Director of Human Resources/Deputy Coordinator  
(260-399-7700, ext. 6901).

OVERVIEW

I
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The seal of the University of Saint Francis is based on the Franciscan coat of arms, 
which had its origin around the middle of the fifteenth century. It pictures two arms 
crossed against the background of a simple cross. The right unclothed arm of Christ 
passes over the left arm of Francis, which is clothed in a sleeve. Both hands bear  
the wound mark of a nail.

The symbolism is evident. The superiority of Christ the crucified Redeemer is evident 
by His right arm passing over the left arm of Francis. The arm of Francis set against the 
background of the cross shows his choice of that symbol as his distinguishing mark and 
represents his conformity with Jesus Christ crucified. The wound mark in the hand of 
Christ recalls His crucifixion; the wound mark in the hand of Francis recalls his having 
been given the stigmata two years before his death.

The clouds in the lower portion of the circle suggest the lofty ideals of the Franciscan 
tradition, and the leaves surrounding the inner circle suggest olive branches, 
representing peace, which is an important element of Franciscanism.

UNIVERSITY OF 
SAINT FRANCIS 
FIGHT SONG
Hail, to Saint Francis;

Loudly we sing our praise;

Onward to victory,

Our voices we raise.

Never vanquished,  
always proud

Of our blue and white;

Our team will win the fight,

We cheer with all our might. 
RAH! RAH! RAH!

UNIVERSITY OF SAINT FRANCIS ALMA MATER
All hail, all hail, Saint Francis		  Saint Francis, noble Patron,

Alma Mater true;				    Keep us in your care.

Our hearts are ever loyal			   Franciscan values honored

Pledging pride in you.			   A heritage we share.

The castle is our treasure,			  With deep respect for others,

Rare, our campus view;			   Love for Nature too;

Reflections make, in Mirror Lake,		  We’ll cherish your traditions,

Scenes to live anew.			   Alma Mater true.

SEAL, ALMA MATER  
AND FIGHT SONG
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On behalf of our campus community, welcome to the University of Saint Francis! We  
are delighted you are here, and we are excited to be part of your collegiate journey!

As a student within our community, you will quickly notice that it is hard to get lost at 
Saint Francis. This is the kind of place where you can find yourself—so get involved. 
Become a student leader; represent your fellow Cougars on Student Government, serve 
your fellow students as an RA or Peer Minister. Walk on as an athlete, or if time does 
not permit, participate in intramurals. Join a club or organization—better yet, start a new 
club or organization! Getting involved outside of class not only has a positive impact on 
academic success, creating a richer experience during your collegiate journey, but also 
pay dividends long after you have graduated.

Take time to meet the rest of your campus community—not just other students who live 
on or off campus, but your faculty, your advisors and all the administrators and staff who 
are here to support you and want to help you create the experience of a lifetime! Nourish 
these relationships and you will make lifelong friendships.

This Student Handbook provides the information you will need to successfully navigate 
the University of Saint Francis; it provides information for on-campus and off-campus 
resources that will benefit you during your college career.

Please know that we are always here to provide support for you. We want to partner 
with you to set you up for continued success. To that end, should you ever have 
any questions, thoughts or concerns, please share your insights so we might more 
effectively support you, and all our students! 

Warmest regards, 

Allen Machielson 
Associate Vice President for Student Life/Dean of Students 
amachielson@sf.edu

LETTER FROM THE ASSOCIATE VICE 
PRESIDENT FOR STUDENT LIFE
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CLUBS AND ORGANIZATIONS

The University of Saint Francis offers many opportunities for students to become involved in campus life and 
leadership. All students, no matter the age, full- or part-time status, resident or non-resident, are strongly encouraged 
to actively participate in clubs and organizations and their events. The practical learning experiences that come from 
organizational involvement complement the academic classroom experience and develop skills sought by employers. 
An up-to-date listing of clubs and organizations, including contact information and events, is available from Student 
Engagement. For further information, contact the Assistant Director of Residential Life & Student Activities at  
260-399-7700, ext. 6750.

The information provided in the Clubs and Organization section of the Student Handbook is for the general student 
body. The Club Handbook provides information on processes and procedures for clubs and is provided annually to 
club officers and advisors.

Students, faculty and/or staff at the University of Saint Francis creating a club or organization affiliated with the 
university must receive official recognition from the university. Officially recognized clubs and organizations must 
register annually with Student Engagement.

II

In this Section
• �Benefits of Being a Recognized Club 

or Organization

• How to Start a Club or Organization

• Policies for Clubs and Organizations

Information on clubs and 
organizations—including group 
descriptions, meeting information and 
upcoming events—can be found on 
Cougar Life at sf.presence.io.
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The information provided in the Clubs and Organization section of the 
Student Handbook is for the general student body. The Club Handbook 
provides information on processes and procedures for clubs and is 
provided annually to club officers and advisors.

Students, faculty and/or staff at the University of Saint Francis creating 
a club or organization affiliated with the university must receive 
official recognition from the university. Officially recognized clubs and 
organizations must register annually with Student Engagement.

Benefits of Being a Recognized Club  
or Organization

	∙May receive Student Government Association (SGA) annual funding 
and/or apply for grants in accordance with this policy and with SGA 
policies and procedures.

	∙May hold events on campus.

	∙May promote events and club meetings on campus in accordance with 
the Posting and Advertising Policy.

	∙May take part in the Student Leadership program’s training, formation, 
events, fairs and awards programs.

	∙May request approval for imprinted merchandise following the 
university’s Imprinted Merchandise Policy.
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• A group desiring recognition will request an Application for Official Recognition for  
Clubs and Organizations from Student Engagement. The application requires you to  
do the following:

• �When completed, the application, along with other requested documentation listed on 
the application, is submitted to Student Engagement for review and recommendations.

• �The Assistant Director of Student Engagement will submit the application and the 
constitution to the Student Government Association (SGA). A representative from the 
petitioning group will be asked to attend an SGA meeting to present the application  
and constitution.

• �The Student Government Association will vote to approve or deny the request. If 
approved, the Student Body President will present the application and constitution with 
any recommendations to the Vice President for Student Affairs for action.

‣ �If the request was denied by SGA, the petitioner of the request must meet with 
the Student Body President to discuss why the application was denied. The 
petitioner may then come back to SGA with changes or appeal.

• �The Vice President for Student Affairs will grant official club recognition, deny the 
request or request additional information before making a final decision. The Student 
Body President, or his/her designee, will be present to provide SGA feedback on  
the request.

How to Start a Club or Organization

‣ �Determine the 
classification of your 
group: club, student 
organization or 
campus organization.

‣ �Construct a 
constitution and by-
laws for your group.

‣ �Gather a complete 
listing of group 
officers and their 
contact information.

‣ �Arrange for a full-time 
faculty member or 
administrative staff 
person to serve as 
the advisor for your 
group.
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Policies for Clubs and Organizations

To remain in good standing with the university and remain officially recognized, student 
clubs and organizations must abide by the following policies:

1. �Bi-annual registration through Cougar 
Life is required to receive the benefits of 
club/organization recognition, including 
remaining an active club or organization 
and annual SGA funding.

2. �The purpose, objectives and activities 
of the club or organization must be 
consistent with the objectives, mission 
and values of the University of Saint 
Francis and with all municipal, state and 
federal laws.

3. �The club or organization will not 
discriminate or harass on the basis of 
race, creed, national origin, sex, age, 
handicap, veteran status or religion in 
the selection of its members or in its 
programs unless federal or state laws 
allow for such exceptions.

4. �The club or organization agrees 
to register and gain approval of all 
fundraising activities with Student Affairs 
consistent with the Fundraising Policy.

5. �Every voting member of the club or 
organization must be currently enrolled 
as a student at the University of Saint 
Francis, or in the case of campus 
organizations, must be a current faculty 
or staff member.

6. �Clubs and organizations are subject 
to all policies identified in the Code 
of Student Conduct and Community 
Standards as laid out in the Student 
Handbook.

Alleged violations of club and organization policies will be subject to the conduct process 
outlined in the Code of Student Conduct.



11University of Saint Francis | Student Handbook

Policy Regarding Religiously Affiliated Groups
• �Authorization for such groups is dependent on services that can be offered which are 

beyond the scope of Campus Ministry.

• �A group’s purpose must be consistent with the university’s Catholic, Franciscan mission.

• �No group, or member of any group on behalf of the group, may encourage or participate 
in any activity which contravenes the mission of the university or the moral teachings of 
the Catholic Church.

• �Any group that seeks to proselytize students or which in any way is disrespectful of or 
antagonistic to the doctrine and tradition of the Catholic Church will not be approved.

• �All religious groups, Catholic or of another faith, that seek to become involved in 
direct evangelization, catechesis or pastoral ministry must be approved and directly 
supervised by the Director of Campus Ministry for their individual programs. They are 
not, however, part of Campus Ministry, officially promoted by Campus Ministry (e.g., 
advertising or inclusion on the website) or coordinated by Campus Ministry.

• �Any religious group, Catholic or of another faith, which is not financially accountable to 
the university, or which is served, supported or organized by clergy or staff not directly 
approved by Campus Ministry, will not be approved.

• �Groups may not use Saint Francis facilities to hold “official” worship services (e.g., a 
Christian interdenominational Sunday worship service or a Jewish Sabbath service on 
Friday evening).

Fundraiser Policy 
See Student Sales and 
Fundraising in Community 
Standards.

Clubs and organizations 
may find it necessary 
to hold fundraisers as 
a means of generating 
operating revenue. In order 
for all organizations to hold 
fundraisers without conflict 
with other organizations 
or without duplication, all 
fundraisers should follow 
the Fundraising Policy.

Please note: Clubs and 
organizations cannot sell 
items available in the 
Campus Store. Please 
see Student Engagement 
and/or the Campus 
Store manager with any 
questions. Also, raffles 
cannot be used for 
fundraising. Food donation 
requests must be approved 
through Dining Services 
and the Vice President for 
Student Life.

If a club or organization 
fails to assume 
responsibility for any or all 
of the above guidelines, 
that club or organization 
risks sanctions for violation 
of policy. Any questions 
should be addressed to 
Student Engagement.
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Club or Organization Policy Violations 
The Director of Student Activities may apply sanctions to a university-recognized club 
or organization when there is reasonable belief that the organization has violated or 
intends to violate the policies governing university organizations. Sanctions may also be 
applied if club or organization members fail to comply with directions of the university’s 
administrative officers, security, faculty or staff acting within the purview of their authority. 
Sanctions may include one or more of the following:

	∙ �WARNING – A notice, in writing, to the organization that the group is violating or 
has violated any institutional regulations.

	∙ �PROBATION – A written reprimand for violation of specified regulations. 
Probation is for a designated period of time and includes the probability of 
more severe disciplinary sanctions if the organization is found to be violating an 
institutional regulation(s) during the probationary period.

	∙ �LOSS OF PRIVILEGES – Denial of specified privileges for a designated period 
of time.

	∙ �SUSPENSION – Dismissal of the club/organization from the university’s list 
of recognized club/organizations for a definite period of time, after which the 
group may be eligible for recognition as a university-sponsored organization. 
Conditions for recognition may be specified.

Posting Policy 
Student clubs, 
organizations and 
leadership groups 
are subject to the 
university posting 
policy. See Community 
Standards.

Note: Any student 
group, club, 
organization, etc. 
found to be in violation 
of the Posting Policy 
may be penalized. 
The penalty can 
range from payment 
for damages to 
temporary suspension 
as a student club or 
organization.
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CODE OF STUDENT CONDUCT

Core Values of Student Conduct

	∙ Integrity: University of Saint Francis students exemplify honesty, honor 
and a respect for the truth in all of their dealings.

	∙Community: University of Saint Francis students build and enhance 
their community.

	∙Social Justice: University of Saint Francis students are just and 
equitable in their treatment of all members of the community and act to 
discourage and/or intervene to prevent unjust and inequitable behaviors.

	∙Respect: University of Saint Francis students show positive regard for 
each other, for property and for the community.

	∙Responsibility: University of Saint Francis students are given and 
accept a high level of responsibility to self, to others and to the 
community.

University of Saint Francis students are responsible for knowing the 
information, policies and procedures outlined in this document. The 
University of Saint Francis reserves the right to make changes to this 
code as necessary and once those changes are posted online, they are in 
effect. Students are encouraged to check online for the updated versions 
of all policies and procedures.

In this Section
• �Mission/Philosophy Statement

• �Jurisdiction

• �Violations of the Law

• �Community Expectations

• �Overview of the Conduct Process

• �Student Conduct Authority

• �Formal Conduct Procedures 

III
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If you have any 
questions concerning 
any aspect of this 
Handbook, contact:

Dean of Students  
260-399-7700

Mission/Philosophy Statement

University of Saint Francis Mission
Rooted in the Catholic and Franciscan traditions of Faith and Reason, the University of 
Saint Francis engages a diverse community in learning, leadership, and service.

The University of Saint Francis community is committed to fostering a campus environment 
that is conducive to academic inquiry and that is focused on the holistic development of 
the person as a reflection of our Franciscan values. The Code of Student Conduct within 
the Division of Student Affairs is committed to an educational and developmental process 
that balances the interests of individual students with the interests of the University of Saint 
Francis community.

Our community exists on the basis of shared values and principles as exemplified in our 
Franciscan Values. These values are:

	∙Reverence the unique dignity of each person

	∙Encourage a trustful, prayerful community of learners

	∙Serve one another, society, and the Church

	∙ Foster peace and justice

	∙Respect creation

At the University of Saint Francis, student members of the community are expected to 
foster these values. Consistent with the Franciscan value of reverence for the unique 
dignity of each person, each member of the University of Saint Francis community bears 
personal responsibility for their conduct and assumes reasonable responsibility for the 
behavior of others.

At minimum, students must uphold and abide by the standards of conduct that form the 
basis of the Code of Student Conduct. These standards are embodied within a set of core 
values that include integrity, social justice, respect, community, and responsibility. When 
members of the community fail to exemplify these values by violating our community 
expectations, campus conduct proceedings are used to assert and uphold our Code of 
Student Conduct.
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The student conduct procedures, identified in the Code of Student Conduct, at the 
University of Saint Francis are not intended to punish students; rather, exists to protect 
the interests of the community and to challenge those whose behavior is not in harmony 
with our policies. Sanctions are intended to reframe students’ moral and ethical 
decision-making so future behavior is congruent with our community expectations and is 
conducive to students’ future success. When a student is unable to conform to community 
expectations, the conduct process may determine that the student should no longer share 
in the privilege of participating in our community. Certain behavior is so harmful and tears 
the very fabric of our community that such behavior typically results in either suspension 
or expulsion. Such behavior includes but is not limited to:

	∙Physical Violence (including Sexual Misconduct)

	∙Possession of weapons (especially firearms)

	∙Sale/distribution of drugs

	∙Behavior that would reasonably create high levels of fear among, or presents a high 
level of threat to, the campus community

Students should be aware that the conduct process is quite different from criminal 
and civil court proceedings. Procedures and rights in student conduct procedures are 
conducted with fairness to all, but do not include the same protections of due process 
afforded by the courts. Our process, as defined within these procedures, is meant to 
promote a “trustful, prayerful, community of learners” and is grounded in fundamental 
fairness to all members of our campus community. No student will be found in violation of 
University of Saint Francis policy without reasonable information indicating that it is more 
likely than not that a policy violation occurred. If found responsible for a violation of policy, 
any sanctions will be proportionate to the severity of the violation and to the cumulative 
conduct history of the student.
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Jurisdiction

Students at the University of Saint Francis are provided a copy of the Code of Student 
Conduct annually in the form of a link on the University of Saint Francis website. Hard 
copies are available upon request from the Office of Student Affairs. Students are 
responsible for upholding the provisions of the Code of Student Conduct while they are 
students at University of Saint Francis.

The Code of Student Conduct and the conduct process apply to the conduct of individual 
students, both undergraduate and graduate, and all University of Saint Francis-affiliated 
student clubs, organizations and groups. For the purposes of student conduct, the 
University of Saint Francis considers an individual to be a student when the student 
has enrolled at the university and thereafter as long as the student has a continuing 
educational relationship with the University of Saint Francis.

The University of Saint Francis retains conduct jurisdiction over students who choose to 
take a leave of absence, withdraw or have graduated, for any misconduct that occurred 
prior to the leave, withdrawal or graduation. If sanctioned, a hold may be placed on 
the student’s ability to re-enroll and/or obtain official transcripts and/or graduate, and 
all sanctions must be satisfied prior to re-enrollment eligibility. In the event of serious 
misconduct committed while still enrolled but reported after the accused student has 
graduated, the University of Saint Francis may invoke these procedures; should the former 
student be found responsible, the University of Saint Francis may revoke that student’s 
degree.

The Code of Student Conduct applies to behaviors that take place on the campus and 
at University of Saint Francis-sponsored events, and may also apply off campus when 
the Vice President for Student Affairs (or designee) determines that the university has a 
compelling interest. A compelling university interest includes, but is not limited to, any of 
the following:

Any situation where it appears that the 
student’s conduct may present a danger 
or threat to the health or safety of him/
herself or others.

Any situation that significantly 
impinges upon the rights, property 
or achievements of self or others or 
significantly breaches the peace and/or 
causes social disorder.

Any situation that is inconsistent with 
the educational mission and/or interests 
of the University of Saint Francis.

Any situation where the student has 
committed multiple prior violations.
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The Code of Student Conduct may be applied to behavior conducted online, via 
email or other electronic medium. Students should also be aware that online postings 
such as blogs, web postings, chats and social networking sites are in the public 
sphere and are not private. These postings can subject a student to allegations of 
conduct violations if evidence of policy violations is posted online. The University of 
Saint Francis does not regularly search for this information but may take action if 
and when such information is brought to the attention of University of Saint Francis 
officials. Students should be mindful that free speech does not cover the following:

	∙A true threat, defined as “a threat a reasonable person would interpret as a serious 
expression of intent to inflict harm upon specific individuals.”

	∙Speech posted online about the University of Saint Francis or its community 
members that causes a significant disruption.

The Code of Student Conduct applies to guests of community members whose hosts 
may be held accountable for the misconduct of their guests. The code may also be 
applied to campers, conference attendees and continuing education programs by 
contractual agreements. Visitors to, and guests of, the University of Saint Francis may 
seek resolution of violations committed against them by students of the university 
through the Code of Student Conduct.

There is no time limit on reporting violations of the Code of Student Conduct; however, 
the longer someone waits to report an offense, the harder it becomes for university 
officials to obtain information and witness statements and to make determinations 
regarding alleged violations.

Though anonymous complaints are permitted, doing so may limit the University of 
Saint Francis’s ability to investigate and respond to a complaint. Those who are 
aware of misconduct are encouraged to report it as quickly as possible to the Office of 
Student Affairs and/or to Campus Security.

University of Saint Francis email is the university’s primary means of communication 
with students. Students are responsible for all communication delivered to their 
university email address.

CAMPUS 
SECURITY
Available 24/7
260-399-7888
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Violations of the Law

Alleged violations of federal, state and local laws may be investigated and addressed 
under the Code of Student Conduct. When an offense occurs over which the University 
of Saint Francis has jurisdiction, the university’s conduct process will usually go forward 
notwithstanding any criminal complaint that may arise from the same incident.

In cases of Title IX allegations regarding sexual discrimination and/or sexual misconduct, 
the Code of Student Conduct procedures will be inclusive of Title IX accepted regulations. 

The University of Saint Francis reserves the right to exercise its authority of interim 
suspension upon notification that a student is facing criminal investigation and/or 
complaint. Interim suspensions are imposed until a hearing can be held.

Students accused of crimes may request to take a leave from the University of Saint 
Francis until the criminal charges are resolved. In such situations, the university’s 
procedure for voluntary leaves of absence is subject to the following conditions:

	∙ The responding student must comply with all reasonable campus investigative efforts.

	∙ The responding student must comply with all interim actions and/or restrictions imposed 
during the leave of absence.

	∙ The responding student must agree that to be reinstated to active student status, they 
must first be subject to, and fully cooperate with, the campus conduct process and must 
comply with all sanctions that are imposed.



19University of Saint Francis | Student Handbook

Community Expectations 

The University of Saint Francis considers the behavior described in the following sections 
as inappropriate for the university community and inconsistent with the core values set forth 
in the Code of Student Conduct. These expectations and rules apply to all undergraduate, 
graduate and professional students. The university encourages community members to 
report to university officials all incidents that involve the following actions. Any student 
found to have committed or to have attempted to commit any of the following misconduct is 
subject to the sanctions outlined in the Code of Student Conduct.

Integrity

University of Saint Francis students exemplify honesty, honor and a respect for the truth in 
all of their dealings. Behavior that violates this value includes, but is not limited to:

	∙ Falsification. Knowingly furnishing or possessing false, falsified or forged materials, 
documents, accounts, records, identification or financial instruments.

	∙Academic Dishonesty. Acts of academic dishonesty as outlined in the Code of 
Academic Integrity.

	∙Unauthorized Access. Unauthorized access to any University of Saint Francis 
building (i.e., keys, cards, etc.) or unauthorized possession, duplication or use of means 
of access to any university building or failing to report in a timely manner a lost University 
of Saint Francis identification card or key.

	∙Collusion. Action or inaction with another or others to violate the Code of  
Student Conduct.

	∙ Trust. Violations of positions of trust within the community.
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	∙Election Tampering. Tampering with the election of any University of 
Saint Francis-recognized student organization (minor election code 
violations are addressed by the SGA).

	∙ Theft/Taking of Property. Intentional and unauthorized taking of 
University of Saint Francis property or the personal property of another, 
including goods, services and other valuables.

	∙Stolen Property. Knowingly taking or maintaining possession of  
stolen property.

Community

University of Saint Francis students build and enhance their community. 
Behavior that violates this value includes, but is not limited to:

	∙Disruptive Behavior. Substantial disruption of University of Saint Francis 
operations, including obstruction of teaching, research, administration, 
other University of Saint Francis activities and/or other authorized  
non-university activities which disrupt the normal function of the 
campus community.

	∙Disorderly Conduct/Rioting. Causing, inciting or participating in any 
disturbance that presents a clear and present danger to self or others, 
causes physical harm to others or damage and/or destruction of property.

	∙Unauthorized Entry. Misuse of access privileges to University of Saint 
Francis premises or unauthorized entry to or use of buildings, including 
trespassing, propping or unauthorized use of alarmed doors for entry into 
or exit from a university building.

	∙ Trademark. Unauthorized use (including misuse) of University of Saint 
Francis or organizational names and images.

	∙Damage/Destruction. Intentional, reckless and/or unauthorized damage 
to or destruction of University of Saint Francis property or the personal 
property of another.

	∙UTS Computer Use Policy. Violating the University Technology Services 
Computer Use Policy.

	∙Gambling. Gambling as prohibited by the laws of the State of Indiana 
(gambling may include raffles, lotteries, sports pools and online  
betting activities).

	∙Weapons. Possession, use or distribution of explosives (including 
fireworks and ammunition), guns (including air, BB, paintball, facsimile 
weapons and pellet guns) or other weapons or dangerous objects such 
as arrows, axes, machetes, nun chucks, throwing stars or knives with a 
blade of longer than four inches, including the storage of any item that falls 
within the category of a weapon in a vehicle parked on university property.
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	∙ Tobacco. Smoking or tobacco use in any area of campus.

	∙ Fire Safety. Violation of local, state, federal or campus fire policies including, but not 
limited to:

	∙ Intentionally or recklessly causing a fire which damages university or personal 
property or which causes injury.

	∙ Failure to evacuate a University of Saint Francis-controlled building during a 
fire alarm.

	∙ Improper use of University of Saint Francis fire safety equipment.

	∙ Tampering with or improperly engaging a fire alarm or fire detection/control 
equipment while on university property. Such action may result in a local fine in 
addition to University of Saint Francis sanctions.

	∙Animals. Animals, with the exception of animals that are required as a certified disability 
accommodation (ex. seeing-eye dogs), and pets as outlined in the Student Handbook, 
are not permitted on campus except as permitted by law.

	∙Wheeled Devices. Skateboards, roller blades, roller skates, bicycles and similar 
wheeled devices are not permitted inside university buildings, nor can they be secured 
to handrails, light poles, trees or any other campus fixture, except in designated 
areas (i.e., bicycle racks). Additionally, skateboards and other wheeled items may not 
be ridden or operated in buildings, mall areas, alleys, curbs, ramps, stairs, benches or 
any such fixtures that may be damaged by these activities. Individuals may be liable for 
damage to University of Saint Francis property caused by these activities.
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Social Justice

Students recognize that respecting the dignity of every person is essential for creating 
and sustaining a flourishing university community. They understand and appreciate how 
their decisions and actions impact others and are just and equitable in their treatment of 
all members of the community. They act to discourage and challenge those whose actions 
may be harmful to and/or diminish the worth of others. Conduct that violates this value 
includes, but is not limited to:

	∙Discrimination. Any act or failure to act that is based upon an individual or group’s 
actual or perceived status (sex, gender, race, color, age, creed, national or ethnic origin, 
physical or mental disability, veteran status, pregnancy status, religion, sexual orientation 
or other protected status) that is sufficiently severe that it limits or denies the ability to 
participate in or benefit from the University of Saint Francis’s educational program or 
activity.

	∙Harassment. Any unwelcome conduct. Such conduct may be based on actual or 
perceived status, including sex, gender, race, color, age, creed, national or ethnic origin, 
physical or mental disability, veteran status, pregnancy status, religion, sexual orientation 
or other protected state. Any unwelcome conduct should be reported to campus officials, 
who will act to remedy and resolve reported incidents on behalf of the victim and community.

	∙ �Hostile Environment. Sanctions can and will be imposed for the creation of a hostile 
environment only when harassment is sufficiently severe, pervasive or persistent 
and objectively offensive that it unreasonably interferes with, limits or denies the 
ability to participate in or benefit from the University of Saint Francis’s educational or 
employment program or activities.

	∙Retaliation or Retaliatory Discrimination or Harassment. Any intentional, adverse 
action taken by an individual or allied third party against a person for reporting an 
allegation, for supporting a reporting or responding party, or for assisting in providing 
information relevant to an allegation in a civil rights grievance proceeding or other 
protected activity.

	∙ Failure to Act. Complicity with or failure of any student or organized group to 
appropriately address known or obvious violations of the Code of Student Conduct or law.

	∙Abuse of Conduct Process. Abuse of, interference with or failure to comply in 
University of Saint Francis processes (including conduct and academic integrity 
hearings) including, but not limited to:

‣ �Falsification, distortion 
or misrepresentation of 
information.

‣ �Harassment (verbal 
or physical) and/
or intimidation of a 
member of a campus 
conduct body prior to, 
during and/or  
following a campus 
conduct proceeding.

‣ �Failure to provide, 
destroying or 
concealing information 
during an investigation 
of an alleged policy 
violation.

‣ �Attempting to 
discourage an 
individual’s proper 
participation in, or  
use of, the campus 
conduct system.

‣ �Failure to comply 
with the sanction(s) 
imposed by the 
campus conduct 
system.

‣ �Influencing, or 
attempting to  
influence, another 
person to commit an 
abuse of the campus 
conduct system.
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Respect

University of Saint Francis students show positive regard for each other and for the 
community. Behavior that violates this value includes, but is not limited to:

	∙Harm to Persons. Intentionally or recklessly causing physical harm or endangering the 
health or safety of oneself or any other person (includes physical altercations/fighting).

	∙ Threatening Behaviors.

	∙ Threat. Written or verbal conduct that causes a reasonable expectation of injury  
to the health or safety of any person or damage to any property.

	∙ Intimidation. Implied threats or acts that cause a reasonable fear of harm  
in another.

	∙Bullying and Cyberbullying. Bullying and cyberbullying are repeated and/or severe 
aggressive behaviors that intimidate or intentionally harm or control another person 
physically or emotionally, and are not protected by freedom of expression.

	∙Hazing. Defined as an act that endangers the mental or physical health or safety of 
a student, or that destroys or removes public or private property, for the purpose of 
initiation, admission into, affiliation with or as a condition for continued membership in a 
group or organization. Participation or cooperation by the person(s) being hazed does 
not excuse the violation. Failing to intervene to prevent, failing to discourage and/or 
failing to report those acts may also violate this policy.

	∙ Intimate Partner/Relationship Violence. Violence or abuse by a person in an intimate 
relationship with another.

	∙Stalking. Stalking is a course of conduct directed at a specific person that is unwelcome 
and would cause a reasonable person to feel fear.

	∙Sexual Misconduct. Includes, but is not limited to, sexual harassment, non-consensual 
sexual contact, non-consensual sexual intercourse and/or sexual exploitation.

	∙Public Exposure. Includes deliberately and publicly exposing one’s intimate body parts, 
public urination, defecation and public sex acts.
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Responsibility

University of Saint Francis students are given and accept a high level of responsibility to 
self, to others and to the community. Behavior that violates this value includes, but is not 
limited to:

	∙Alcohol. Use, possession or distribution of alcoholic beverages or paraphernalia except 
as expressly permitted by law and the University of Saint Francis’s Alcohol Policy.

	∙Drugs. Use, possession or distribution of illegal drugs and other controlled substances 
or drug paraphernalia except as expressly permitted by law and the University of Saint 
Francis’s Drug Policy.

	∙Prescription Medications. Abuse, misuse, sale or distribution of prescription or over-
the-counter medications and/or possession of prescription medications when not in a 
properly marked container that identifies the medication and patient.

	∙ Failure to Comply. Failure to comply with the reasonable directives of University of 
Saint Francis officials or law enforcement officers during the performance of their duties 
and/or failure to identify oneself to these persons when requested to do so.

	∙ Financial Responsibilities. Failure to promptly meet financial responsibilities to the 
institution, including, but not limited to knowingly passing a worthless check or money 
order in payment to the institution or to an official of the institution acting in an official 
capacity.

	∙Arrest. Failure of any student to accurately report an off-campus arrest by any law 
enforcement agency for any crime (including non-custodial or field arrests) to the Office 
of the Vice President for Student Affairs within 72 hours of release.

	∙Other Policies. Violating other published University of Saint Francis policies or rules, 
including all Community Standards and Residential Life & Housing policies.

	∙Health and Safety. Creation of health and/or safety hazards (ex. dangerous pranks, 
hanging out of or climbing from/on/in windows, balconies, roofs, etc.).

	∙Violations of Law. Evidence of alleged violation of local, state or federal laws, when 
substantiated through the University of Saint Francis’s conduct process.
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Overview of the Conduct Process

This overview gives a general idea of how the University of Saint Francis’s campus 
conduct proceedings work, but it should be noted that not all situations are of the 
same severity or complexity. The campus conduct process and all applicable timelines 
commence with notice to an administrator of a potential violation of university  
community expectations.

The Vice President for Student Affairs (or designee) may in his/her sole discretion, 
adjudicate Code of Student Conduct violations outside the parameters of this policy if 
deemed necessary.

NOTICE: Once notice is received from any source (victim, RA, RD, 3rd party, online, etc.), 
the University of Saint Francis may proceed with an investigation and/or may schedule 
a meeting with the responding student to explain the conduct process to the responding 
student and gather information.

STEP 1: Review Report
Reports of alleged misconduct 
are reviewed by designated 
Student Affairs administrators 
to determine whether there 
is sufficient evidence that 
misconduct may have occurred. 
If sufficient evidence exists, 
a hearing officer is assigned 
to investigate and determine 
findings of responsibility for 
alleged violations.

STEP 2: Notice of Alleged
Misconduct
The hearing officer notifies the 
responding student in writing of 
allegations of misconduct and 
schedules a meeting with the 
responding student to discuss the 
alleged misconduct.

STEP 3: Investigation/
Conduct Meeting
The hearing officer gathers 
information and evidence 
from the involved parties and 
any identified witnesses. The 
responding student(s) meet with 
the hearing officer to provide 
their narrative of the incident and 
alleged misconduct.

STEP 4: Finding Rendered and Sanctions Assigned
After reviewing all evidence and hearing from all involved parties, the 
hearing officer renders a finding based on a preponderance of the evidence 
for each responding student. Findings will be one of the following: 

	∙Responsible. This finding means that the responding student is 
found to be responsible for violating the Code of Student Conduct. 
Students found responsible for violating the Code of Student Conduct 
are assigned sanctions that must be completed within an identified 
timeframe.  

	∙Not Responsible. This finding means that the responding student is 
found to be not responsible for violating the Code of Student Conduct. 
There are no sanctions assigned, and the case is closed.  

	∙ Insufficient Evidence. This finding means that there was not enough 
evidence to support a finding of responsibility for violating the Code of 
Student Conduct. There are no sanctions assigned, and the case is 
closed until or unless additional evidence is presented in an appeal.  

The hearing officer sends an outcome letter to the responding student. The 
outcome letter includes the finding and any assigned sanctions, as well as 
information regarding the student’s right to appeal.  

STEP 5: Right to Appeal
Any party may request an appeal of the decision of the hearing officer by 
filing a written request to the Office of the Vice President for Student Affairs, 
subject to the grounds for appeal requests and appeal procedures outlined 
in this Code of Student Conduct. The written request should identify the 
grounds on which the student believes the appeal is warranted and include 
appropriate supporting information.
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Student Conduct Authority

Authority
The Vice President for Student Affairs is vested with the authority over student conduct 
by the President. The Vice President for Student Affairs designates the Associate 
Vice President for Student Affairs to share oversight and management of the conduct 
process. Administrative hearing officers and appeal officers serve to both efficiently and 
effectively adjudicate the conduct process.

The Vice President for Student Affairs (or designee) may assume responsibility for the 
investigation of an allegation of misconduct.

The Vice President for Student Affairs (or designee) may in his/her sole discretion, 
adjudicate code violations outside the parameters of this policy if deemed necessary.

Gatekeeping
No complaint will be forwarded for a hearing unless there is reasonable cause to 
believe a policy has been violated. Reasonable cause is defined as some credible 
information to support each element of the alleged violation, even if that information is 
merely a credible witness or a victim’s statement. A complaint wholly unsupported by 
any credible information will not be forwarded for a hearing. 

Conflict Resolution Options
The Vice President for Student Affairs (or designee) has discretion to refer a complaint 
to an appropriate alternative dispute resolution (ADR) process. All parties must 
agree to use ADR for resolution. Any unsuccessful ADR process can be forwarded 
for formal processing and hearing; however, at no time will complaints of physical 
sexual misconduct or violence be mediated as the sole institutional response. Hearing 
officers may also suggest that complaints that do not involve a violation of the Code of 
Student Conduct be referred for an appropriate form of alternate dispute resolution (i.e., 
reconciliation, mediation, restorative justice, mediated arbitration, etc.). Should one or 
both parties fail to uphold the resolution agreement, the case may be forwarded to a 
hearing officer for non-compliance. 

Administrative Hearing
The Code of Student Conduct is adjudicated through an administrative hearing process 
through the Office of the Vice President for Student Affairs. Administrative hearing 
officers are trained annually to conduct investigations into allegations of misconduct 
and to conduct administrative hearings.  
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Administrative Appeals
The Vice President for Student Affairs (or designee) will have final authority to approve 
those who serve as appeal officers. Appeal officers will be assigned as follows:

Decisions made, and sanctions imposed, by the appeal officer will be final and thus 
complete the student conduct process.

Interpretation and Revision
The Vice President for Student Affairs (or designee) will develop procedural rules 
for the administration of hearings that are consistent with provisions of the Code of 
Student Conduct. The Vice President for Student Affairs (or designee) may make minor 
modifications to procedure that do not materially jeopardize the fairness owed to any 
party (i.e., offer forms of alternative dispute resolution). Any question of interpretation of 
the Code of Student Conduct will be referred to the Vice President for Student Affairs (or 
designee), whose interpretation is final. The Code of Student Conduct will be reviewed 
annually and revised as needed under the direction of the Vice President for Student 
Affairs and the Associate Vice President for Student Affairs. 

IF THE HEARING OFFICER IS THE… THE APPEAL OFFICER WILL BE THE…

Assistant Director of Residential Life & Student 
Activities or Graduate Resident Director

Executive Director of Student Engagement  
& Residential Life

Executive Director of Student Engagement & 
Residential Life

Associate Vice President for Student Affairs

Associate Vice President for Student Affairs Vice President for Student Affairs
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Formal Conduct Procedures 

Group Violations 

A student club or organization, and its officers and membership, may be held both 
individually and collectively responsible when violations of the Code of Student 
Conduct by the organization or its member(s):

	∙ Take place at organization-sponsored or co-sponsored events, whether sponsorship is 
formal or tacit.

	∙Have received the consent or encouragement of the organization or of the 
organization’s leaders or officers.

	∙Were known or should have been known to the membership or its officer.

Hearings for student groups or organizations follow the same general student conduct 
procedures. In any such action, individual determinations as to responsibility will be made 
and sanctions may be assigned collectively and individually, and will be proportionate to 
the involvement of each individual and the organization. Generally, the Executive Director 
of Student Engagement & Residential Life (or designee) will serve as the hearing officer 
for club and organization violations. The Associate Vice President for Student Affairs will 
serve as the appeal officer for club and organization violations.

Amnesty 

The University of Saint Francis may provide amnesty to students based on one of the 
following grounds:

	∙ For victims. The University of Saint Francis provides amnesty to victims who may be 
hesitant to report to University of Saint Francis officials because they fear that they 
themselves may be accused of minor policy violations, such as underage drinking or 
drug use, at the time of the incident.

	∙ For those who offer assistance. To encourage students to offer help and assistance to 
others, University of Saint Francis promotes a practice of bystander intervention and 
pursues a policy of amnesty for minor violations when students offer help to others in 
need. At the discretion of the Vice President for Student Affairs (or designee), amnesty 
may also be extended on a case-by-case basis to the person receiving assistance.

	∙ For those who report serious violations. Students who are engaged in minor violations 
but who choose to bring related serious violations by others to the attention of the 
University of Saint Francis are offered amnesty for their minor violations.

In all cases of amnesty, educational options will be explored, but no conduct proceedings 
or conduct record will result. Records regarding the provision of amnesty, however, will  
be maintained.

Abuse of amnesty requests can result in a decision not to extend amnesty to the same 
person repeatedly.
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Reports of Alleged Violations 
Any member of the University of Saint Francis community, visitor or guest may 
allege a policy violation(s) by any student for misconduct under this code by writing a 
formal report and submitting it to the Office of the Vice President for Student Affairs. 

Any allegation of sexual misconduct (see Title IX) should always be filed directly with 
the Title IX Coordinator or a Deputy Coordinator. Additionally, administrators may 
act on notice of a potential violation whether a formal allegation is made or not. All 
allegations may be submitted by a victim or a third party and should be submitted as soon 
as possible after the offending event occurs. The University of Saint Francis has the right 
to pursue an allegation or report of misconduct on its own behalf and to serve as convener 
of the subsequent campus conduct process. 

Interim Action 
Under the Code of Student Conduct, the Vice President for Student Affairs (or 
designee) may impose sanctions and/or separate a student from the community 
pending the outcome of a hearing regarding alleged violation(s) of the Code of Student 
Conduct when a student represents a threat of serious harm to self or others, is facing 
allegations of serious criminal activity, to preserve the integrity of an investigation, 
to preserve University of Saint Francis property and/or to prevent disruption of, or 
interference with, the normal operations of the University of Saint Francis. Interim actions 
can include separation from the institution or restrictions on participation in the community 
pending the outcome of the hearing on alleged violation(s) of the Code of Student 
Conduct.  

During an interim suspension, a student may be denied access to University of Saint 
Francis housing and/or the University of Saint Francis campus, including facilities and/
or events. As determined appropriate by the Vice President for Student Affairs (or 
designee), this restriction may include classes and/or all other University of Saint Francis 
activities or privileges for which the student might otherwise be eligible. At the discretion 
of the Vice President for Student Affairs (or designee) and with the approval of, and 
in collaboration with, the appropriate Dean(s), alternative coursework options may be 
pursued to ensure as minimal an impact as possible on the responding student. 

Safe Harbor

The University of Saint 
Francis has a Safe Harbor 
practice for students. 
The University of Saint 
Francis believes that 
students who have an 
alcohol or drug abuse and/
or substance addiction 
problem have the right to 
receive help. If any USF 
student shares a concern 
about their own use, 
addiction or dependency with 
University of Saint Francis 
officials, a conduct complaint 
will not be pursued. Please 
note, Safe Harbor only 
applies when the student(s) 
raises the concern outside 
the threat of drug tests or 
conduct proceedings and 
seeks assistance. A written 
action plan may be used 
to track cooperation by the 
student within the Safe 
Harbor provision. Failure 
to follow the action 
plan may nullify the 
Safe Harbor protection, 
and student conduct 
processes will be initiated. 
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Investigation 

The hearing officer is responsible for investigating alleged violation(s) to 
determine whether there is sufficient evidence to support a finding of responsibility for the 
alleged misconduct. The hearing officer will:

1. �Commence a thorough, reliable and impartial investigation, and may develop a 
strategic investigation plan, including a witness list, evidence list, intended timeframe 
and order of interviews for all witnesses and the responding student, who may be 
given notice of the meeting prior to or at the time of the meeting.

2. �Notify the responding student of the alleged policy violations through a “notice 
letter.” Notice will be emailed to the student’s University of Saint Francis email 
account. (Note: The university reserves the right to deliver notice in person or by 
mailing the letter to the address of the student.) The letter of notice includes alleged 
violations and notification of where to locate the Code of Student Conduct, as well as 
notification of the conduct meeting.

3. �Interview all relevant parties and witnesses.

4. �Obtain all evidence and information that is available.

5. �Complete the investigation promptly by analyzing all available evidence without 
unreasonable deviation from the intended timeline.

6. �Make a finding, based on a preponderance of the evidence (i.e., more likely 
than not), and communicate the finding and warranted sanctions to the responding 
party through an “outcome letter.”

Findings 
The outcome of the 
student conduct 
process will be 
communicated by 
the hearing officer to 
the responding party 
in writing within five 
business days of the 
hearing. The outcome 
letter will identify the 
finding of responsibility 
and, if warranted, 
assigned sanctions and 
appeal procedures.



31University of Saint Francis | Student Handbook

Hearing Proceedings
Except in a complaint involving failure to comply with the summons of the hearing officer 
or Title IX Coordinator (or designee), no student may be found to have violated the Code 
of Student Conduct solely as a result of the student’s failure to appear for a hearing. In all 
such instances, conduct hearings will proceed as scheduled and the information in support 
of the complaint will be considered by the hearing officer presiding over the hearing. 

Conduct Sanctions 
One or more of following sanctions may be imposed upon any student for any single violation of the Code of Student 
Conduct:

	∙Warning: An official written notice that the student has violated University of Saint Francis policies and/or rules and 
that more severe conduct action will result should the student be involved in other violations while the student is 
enrolled at the University of Saint Francis.

	∙Restitution: Compensation for damage caused to the University of Saint Francis or any person’s property. 
This could also include situations such as failure to return a reserved space to proper condition—labor costs 
and expense. This is not a fine but, rather, a repayment for labor costs and/or the value of property destroyed, 
damaged, consumed or stolen.

	∙ Fines: Reasonable fines may be imposed.

	∙Community Service Requirements: For a student or organization to complete a specific supervised University 
of Saint Francis service project. Unless granted prior approval, all community service requirements must be 
completed on campus through the Facilities and Events Department. Once the requirement is completed, the 
Director of Facilities and Events will send confirmation to the hearing officer.

	∙ Loss of Privileges: The student will be denied specified privileges for a designated period of time.

	∙Confiscation of Prohibited Property: Items whose presence is in violation of University of Saint Francis policy will 
be confiscated and will become the property of the university. Prohibited items may be returned to the owner at the 
discretion of the Associate Vice President for Student Affairs (or designee) and/or Campus Security.

	∙Behavioral Requirement: This includes required activities such as seeking academic counseling or substance 
abuse screening, writing a letter of apology, etc.

	∙Educational Program: Requirement to attend, present and/or participate in a program related to the violation. 
It may also be a requirement to sponsor or assist with a program for others on campus to aid them in learning 
about a specific topic or issue related to the violation for which the student or organization was found responsible. 
Audience may be restricted.

	∙Restriction of Visitation Privileges: May be imposed on a residential student, non-residential student and/or a 
guest. The parameters of the restriction will be specified.

	∙No Contact Order: Student is prohibited from having any direct or indirect contact by any means with another 
student, staff or faculty member(s) as identified in the sanction letter for a period to be determined by the hearing 
officer.  Note: a No Contact Order may also be used to remediate conflicts and in those cases, may not be used as 
a sanction but rather as an interim measure without implying culpability.

	∙University of Saint Francis Housing Probation: Official notice that, should further violations of Residential Life 
or University of Saint Francis policies occur during a specified probationary period, the student may immediately be 
removed from University of Saint Francis housing. Regular probationary meetings may also be imposed.

	∙University of Saint Francis Housing Reassignment: Reassignment to another University of Saint Francis 
housing facility. Residential Life personnel will decide on the reassignment detail.
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	∙University of Saint Francis Housing Suspension: Removal from University of Saint Francis housing for a 
specified period of time after which the student is eligible to return. Conditions for re-admission to University of 
Saint Francis housing may be specified. Under this sanction, a student is required to vacate University of Saint 
Francis housing within 24 hours of notification of the action, though this deadline may be extended upon application 
to, and at the discretion of, the Associate Vice President for Student Affairs (or designee). This sanction may 
be enforced with a trespass action if deemed necessary. Prior to reapplication for University of Saint Francis 
housing, the student must gain permission from the Vice President for Student Affairs (or designee). This sanction 
may include restrictions on visitation to specified buildings or all University of Saint Francis housing during the 
suspension.

	∙University of Saint Francis Housing Expulsion: The student’s privilege to live in, or visit, any University of Saint 
Francis housing structure is revoked indefinitely. This sanction may be enforced with a trespass action if deemed 
necessary.

	∙University Probation: The student is put on official notice that, should further violations of University of Saint 
Francis policies occur during a specified probationary period, the student may face suspension or expulsion. 
Regular probationary meetings may also be imposed. Probation may also include restriction from activities.

	∙Eligibility/Activity Restriction: The student is deemed “not in good standing” with the University of Saint Francis 
for a specified period of time.  Specific limitations or exceptions may be granted by the Associate Vice President for 
Student Affairs (or designee) and terms of this conduct sanction may include, but are not limited to, the following:

‣ �Ineligibility to hold any office in any student organization recognized by the University of Saint Francis or hold 
an elected or appointed office at the University of Saint Francis.

‣ �Ineligibility to represent the University of Saint Francis to anyone outside the university community in any way 
including participating in a study abroad program, attending conferences, or representing the University of Saint 
Francis at an official function, event or intercollegiate competition as a player, manager or student coach, etc.

	∙Deferred University Suspension: Interim measure between probation and suspension denoting any additional 
subsequent violation of the Code of Student Conduct will result in immediate suspension.

	∙University Suspension: Separation from the University of Saint Francis, usually for a specific period of time, after 
which the student is eligible to return. Eligibility may be contingent upon satisfaction of specific conditions noted at 
the time of suspension. The student is required to vacate the campus within 24 hours of notification of the action, 
though this deadline may be extended upon application to, and at the discretion of, the Vice President for Student 
Affairs (or designee). During the suspension period, the student is banned from university property, functions, 
events and activities without prior written approval from the Vice President for Student Affairs (or designee). This 
sanction may be enforced with a trespass action if necessary.

	∙University Expulsion: Permanent separation from the University of Saint Francis. The student is banned from 
university property and the student’s presence at any University of Saint Francis-sponsored activity or event is 
prohibited. This action may be enforced with a trespass action if necessary.

	∙Other Sanctions: Additional or alternate sanctions may be created and designed as deemed appropriate to the 
offense with the approval of the Vice President for Student Affairs (or designee).

The following sanctions may be imposed upon individuals, groups or organizations found to have violated the Code of 
Student Conduct:

	∙  One or more of the sanctions listed above.

	∙Deactivation and/or loss of privileges (up to and including status as a University of Saint Francis registered group/
organization), for a specified period of time.
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Parental Notifications 
The University of Saint Francis reserves the right to notify the parents/guardians of 
dependent students regarding any conduct situation, particularly related to alcohol and 
other drug violations. The University of Saint Francis may notify parents/guardians of non-
dependent students who are under the age of 21 of alcohol and/or other drug violations. 
Parental notification may be utilized on a discretionary basis by administrators when 
permitted by the Federal Education Rights and Privacy Act (FERPA) or with the consent 
of the student. Parental notification may be sought in cases where the student may face 
suspension or expulsion if found responsible.

Notification of Outcomes 
The outcome of a hearing is part of the educational record of the responding student and is protected from release 
under FERPA, except under certain conditions. As allowed by FERPA, when a student is accused of a policy violation 
that would constitute a “crime of violence” or forcible or non-forcible sex offense, the University of Saint Francis will 
inform the alleged victim/party bringing the complaint in writing of the final results of a hearing regardless of whether 
the University of Saint Francis concludes that a violation was committed. Such release of information may only 
include the responding student’s name, the violation committed and the sanctions assigned (if applicable). In cases of 
Title IX allegations, the rationale for the outcome will also be shared with all parties to the complaint in addition to the 
finding and sanction(s).

In cases where the University of Saint Francis determines through the conduct process that a student violated 
a policy that would constitute a “crime of violence,” the University of Saint Francis may also release the above 
information publicly and/or to any third party. FERPA defines “crimes of violence” to include:

	∙Arson
	∙Assault offenses (includes stalking)
	∙Burglary
	∙Criminal homicide—manslaughter  
by negligence

	∙Criminal homicide—murder and  
non-negligent manslaughter
	∙Destruction/damage/vandalism  
of property

	∙Kidnapping/abduction
	∙Robbery
	∙ Forcible sex offenses
	∙Non-forcible sex offenses

Failure to Complete Conduct Sanctions 
All students, as members of the University of Saint Francis community, are expected to comply with conduct 
sanctions and/or agreements generated from alternative dispute resolution within the timeframe specified 
by the hearing officer as noted in the finding/sanction letter. Failure to follow through on conduct sanctions 
or alternative resolution agreements by the date specified, whether by refusal, neglect or any other reason, may 
result in additional sanctions and/or suspension from the University of Saint Francis. In such situations, resident 
students will be required to vacate University of Saint Francis housing within 24 hours of notification by the Associate 
Vice President for Student Affairs (or designee), though this deadline may be extended upon application to, and 
at the discretion of, the Executive Director of Student Engagement & Residential Life and/or the Associate Vice 
President for Student Affairs (or designee). A suspension will only be lifted when compliance with conduct sanctions is 
satisfactorily achieved. This determination will be made by the Vice President for Student Affairs (or designee). 
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Appeals and Appeal Review Procedures 
Any party may request an appeal of the decision of the hearing officer by filing a written 
request to the Office of the Vice President for Student Affairs, subject to the grounds for 
appeal requests and appeal procedures outlined below. The written request should identify 
the grounds on which the student believes the appeal is warranted and appropriate 
supporting information.

All sanctions imposed by the original hearing officer will remain in effect until the appeal 
has been heard. All parties will be informed in a timely manner of the status of requests for 
appeal, the status of the appeal consideration and the results of the appeal decision.

Appeal officers will be assigned as follows:

IF THE HEARING OFFICER IS THE… THE APPEAL OFFICER WILL BE THE…

Assistant Director of Residential Life & Student 
Activities or Graduate Resident Director

Executive Director of Student Engagement  
& Residential Life

Executive Director of Student Engagement & 
Residential Life

Associate Vice President for Student Affairs

Associate Vice President for Student Affairs Vice President for Student Affairs
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Grounds for Appeal Requests
Appeals requests are limited to the following grounds:

	∙A procedural (or substantive error) occurred that significantly impacted the outcome of 
the hearing (e.g., substantiated bias, material deviation from established procedures 
that likely affected the outcome, etc.).

	∙ To consider new evidence, unavailable during the original hearing or investigation, 
that could substantially impact the original finding or sanction. A summary of this new 
evidence and its potential impact must be included.

Note: Failure to provide information during or participate in an investigation or a hearing, 
even resulting from concern over pending criminal or civil proceedings, does not make 
evidence “unavailable” at the time of the hearing. The Vice President for Student 
Affairs (or designee) is expected to consult with the hearing officer to inquire as to 
whether the new evidence would, in the opinion of the hearing officer, have substantially 
impacted the original finding or sanction.

	∙ The sanctions imposed are substantially outside the parameters or guidelines set by 
the Code of Student Conduct for this type of offense or the cumulative conduct record of 
the responding student.

Appeals must be filed in writing with the Vice President for Student Affairs within five 
business days of the notice of the outcome to the hearing. Any exceptions are made at the 
discretion of the Vice President for Student Affairs (or designee).

In cases of Title IX allegations, Code of Student Conduct procedures will be 
inclusive of Title IX accepted procedures (see Title IX). In Title IX appeals only, the Vice 
President for Student Affairs (or designee) will share the appeal by one party with the 
other party (or parties) when appropriate under procedure or law (e.g., if the responding 
student appeals, the appeal is shared with the reporting party, who may also wish to file a 
response, request an appeal on the same grounds or different grounds).

If the appeal is not timely or substantively eligible, the original finding and sanction 
will stand, and the decision is final. If the appeal has standing, the appeal proceedings  
will begin.

Full new original hearings by the appeal officer are not permitted. In review, the original 
finding and sanction are presumed to have been decided reasonably and appropriately, 
thus the burden is on the appealing party/parties to show clear error. The appeal 
officer must limit its review only to the challenges presented.

The appeal officer may affirm or change the findings and/or sanctions of the 
original hearing officer according to the permissible grounds. Procedural or substantive 
errors should be corrected, new evidence should be considered and sanctions should be 
proportionate to the severity of the violation and the student’s cumulative conduct record.

All decisions of the appeal officer are to be made within five days of submission to the 
appeal officer and are final, as are any decisions made by the Vice President for Student 
Affairs (or designee).

The presumptive stance 
of the University of 
Saint Francis is that all 
decisions made, and 
sanctions imposed, 
by the original hearing 
officer are to be 
implemented during the 
appeal process. At the 
discretion of the Vice 
President for Student 
Affairs (or designee), 
and in consultation with 
the Title IX Coordinator, 
when necessary, 
implementation of 
sanctions may be 
stayed pending review, 
only in extremely 
exigent circumstances. 
This does not include 
proximity to graduation, 
end of term or exams. 
Instead, it refers to 
an overwhelming 
likelihood, as 
determined by the Vice 
President for Student 
Affairs (or designee), in 
consultation, that  
the appeal would 
result in a reversal 
of the finding and/or 
substantial modification 
of the sanctions.
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Disciplinary Records 
All conduct records are maintained by the University of Saint Francis for seven years from 
the time of their creation except those that result in separation (suspension or expulsion, 
including from housing) and those that fall under Title IX, which are maintained indefinitely.

Approval and Implementation 
The University of Saint Francis Code of Student Conduct is reviewed annually by the Vice 
President for Student Affairs and the Associate Vice President for Student Affairs. Other 
parties may be asked to review content when appropriate. 

Leah-Hall_Watercolor
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For questions concerning  
Title IX, please contact:

Sr. Maria Gemma Salyer
Title IX Coordinator
University of Saint Francis
2701 Spring Street
Fort Wayne, IN 46808

msalyer@sf.edu 
260-399-7700, ext. 6743 
Trinity Hall, Room 105

TITLE IX
SEXUAL MISCONDUCT POLICY

IV

In this Section
• Introduction

• Definitions

• Policy Details

• Procedures

• Resources

• Statement of Rights

• Questions and Answers
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Introduction

The University of Saint Francis is committed to fostering a safe and supportive 
environment conducive to academic achievements and healthy interpersonal interaction. 
Discrimination, harassment and sexual misconduct on the part of a member of the Saint 
Francis community is clearly inconsistent with these purposes and can be a violation of 
state and federal law. Members of the Saint Francis community, guests and visitors have 
the right to be free from sexual harassment. All members of the campus community are 
expected to conduct themselves in a manner that does not infringe upon the rights of 
others. When an allegation of misconduct is brought to an appropriate administrator’s 
attention, and a Responding Party is found to have violated this policy, serious sanctions 
will be used to reasonably ensure that such actions are never repeated. This policy 
has been developed to reaffirm these principles and to provide recourse for those 
individuals whose rights have been violated. This policy is intended to define community 
expectations and to establish a mechanism for determining when those expectations 
have been violated. 

As a recipient of federal funding, the university is required to comply with Title IX of 
the Higher Education Amendments of 1972, 10 U.S.C. § 1681 et seq. (Title IX). Title IX 
is a federal civil rights law that prohibits discrimination on the basis of sex—including 
pregnancy discrimination and Sexual Harassment—in educational programs and 
activities. Title IX’s sex discrimination prohibition extends to claims of discrimination 
based on gender identity or failure to conform to stereotypical notions of masculinity  
or femininity.

Sexual Harassment is defined broadly under this Sexual Harassment Policy (Policy). 
Sexual Harassment includes Sexual Assault, Sexual Harassment, Non-Consensual 
Sexual Contact, Non-Consensual Sexual Intercourse, Sexual Exploitation, Sexual 
Misconduct with a Minor, Child Molesting and sex discrimination, as defined below. 
Sexual Harassment is a violation of university policy, state and federal civil rights 
laws, and may violate state and federal criminal laws. When an allegation of Sexual 
Harassment is brought to an appropriate individual’s attention, and a Respondent is 
found to have violated this policy, the university will issue appropriate sanctions to 
prevent future misconduct.

The university reserves the right to take whatever measures it deems necessary in 
response to an allegation of Sexual Harassment in order to protect the rights and 
personal safety of students, employees and other members of the university community. 
Such measures include, but are not limited to, modification of living arrangements, interim 
suspension from campus pending a hearing and reporting the matter to local police. Not 
all forms of Sexual Harassment will be deemed to be equally serious offenses, and the 
university reserves the right to impose different sanctions, ranging from verbal warning 
to expulsion, depending on the severity of the offense. The university will consider the 
concerns and rights of both the Complainant and  
the Respondent.
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Title IX – Definitions

The Following Terms and Definitions Apply To  
This Policy:

Actual Knowledge: Notice of Sexual Harassment or allegations of 
Sexual Harassment to a university’s Title IX Coordinator or Associate 
Vice President of Student Affairs/Dean of Students. Imputation of 
knowledge based solely on vicarious liability or constructive notice is 
insufficient to constitute Actual Knowledge. This standard is not met 
when the only official of the university with Actual Knowledge is the 
Respondent. The mere ability or obligation to report Sexual Harassment 
or to inform a student about how to report Sexual Harassment, or 
having been trained to do so, does not qualify an individual as one 
who has authority to institute corrective measures on behalf of the 
university. “Notice” includes a report of Sexual Harassment to the Title IX 
Coordinator or the Associate Vice President of Student Affairs/Dean  
of Students.

Appointee: An individual deemed to have an affiliation with the university 
in a non-compensatory capacity as designated in the applicable Human 
Resources Information System.

Child Molesting: A person at least 18 years of age who, with a child 
under 14 years of age, performs or submits to sexual intercourse or 
sexual conduct, or performs or submits to any fondling or touching for the 
purpose of sexually gratifying either person.

Complainant: Any person who is reported to have experienced conduct 
prohibited by this policy, regardless of whether that individual makes a 
report or participates in the review of that report by the university, and 
regardless of whether that person is a member of the  
University Community.

USF Non-Discrimination Statement

In its employment practices, selection 
of students and administration of all 
programs and activities, the University 
of Saint Francis maintains a policy of 
non-discrimination regarding age, race, 
color, national origin, religion, gender, 
disability, genetics and veteran status. 
The university has appointed the Vice 
President for Student Affairs to serve 
as the Title IX Coordinator to ensure 
compliance with all Title IX regulations. 
Student inquiries or complaints should 
be directed to the Vice President for 
Catholic Culture and Student Life,  
Sr. Maria Gemma Salyer, OSF, 
msalyer@sf.edu, Trinity Hall, room 105; 
university employees may also direct 
their inquiries and complaints to the 
Director of Human Resources,  
260-399-7700, ext. 6901.

It is a violation under Title IX of the 
Education Amendment of 1972 for any 
person to engage in discrimination or 
harassment based on several criteria, 
including sex. Anyone who believes 
that the university is not in compliance 
with Title IX and its regulations, or 
wishes to discuss concerns or file an 
informal or formal complaint, should 
contact the Title IX Compliance Officer, 
Vice President for Catholic Culture and 
Student Life, Sr. Maria Gemma Salyer, 
OSF, msalyer@sf.edu, Trinity Hall, 
room 105, or by telephone at  
260-399-7700, ext. 6743.
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Consent: Permission that is clear, knowing, voluntary and expressed prior to engaging 
in and during an act. Consent is active, not passive. Silence, in and of itself, cannot be 
interpreted as Consent. Consent can be given by words or actions, as long as those 
words or actions create mutually understandable clear permission regarding willingness 
to engage in (and the conditions of) sexual activity.

A. �Consent to any one form of sexual activity cannot automatically imply Consent to 
any other forms of sexual activity.

B. Consent may be withdrawn at any time.

C. �Previous relationships or prior Consent cannot imply Consent to future sexual acts; 
this includes “blanket” Consent (i.e., permission in advance for any/all actions at a 
later time/place).

D. �Consent cannot be given by an individual who one knows to be—or based on the 
circumstances should reasonably have known to be—substantially impaired (e.g., by 
alcohol or other drug use, unconsciousness, etc.).

• Substantial impairment is a state when an individual cannot make rational, 
reasonable decisions because they lack the capacity to give knowing Consent 
(e.g., to understand the “who, what, when, where, why or how” of their sexual 
interaction).

• This also covers individuals whose substantial impairment results from other 
physical or mental conditions including mental disability, sleep, involuntary 
physical restraint or from the consumption of alcohol or other drugs.

• Being impaired by alcohol or other drugs will never function as a defense for any 
behavior that violates this policy.

E. It is the obligation of the person initiating the sexual activity to obtain Consent.

F. �An individual cannot Consent who has been coerced, including being compelled by 
force, threat of force or deception; who is unaware that the act is being committed; or 
who is coerced by a supervisory or disciplinary authority.

• Force: violence, compulsion or constraint; physically exerted by any means upon 
or against a person.

• Coercion: the application of pressure by the Respondent that unreasonably 
interferes with the Complainant’s ability to exercise free will. Factors to be 
considered include, but are not limited to, the intensity and duration of the 
conduct.

G. �A person who does not want to Consent to sex is not required to resist or  
verbally object.

H. �Withdrawal of Consent can be manifested through conduct and need not be a 
verbal withdrawal of Consent (i.e., crying, pulling away, pushing away, not actively 
participating, lying there, uncomfortable or upset facial expression).

I. �Consent may not be given by an individual who has not reached the legal age of 
Consent under applicable law.
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Decision-Maker: The adjudicator(s) who oversee(s) any hearing which takes place as 
part of the resolution process. The Complainant and accused individual will be asked 
if they have a preference for an administrative hearing with one hearing officer trained 
to hear cases involving Sexual Harassment or a hearing by a university hearing panel 
of three university employees trained to hear cases involving Sexual Harassment. 
The preferences of the parties will be taken into consideration; however, the Title IX 
Coordinator will make a final determination of the type of hearing conducted based on the 
preferences of the parties and the seriousness of the allegations.

Employee: An individual employed by the University of Saint Francis for compensation, 
paid through payroll and listed as a W-2 employee.

Formal Complaint: A document filed by a Complainant or signed by the Title IX 
Coordinator alleging Sexual Harassment against a Respondent and requesting that the 
school investigate the allegation of Sexual Harassment.

Incapacitation: A state where someone cannot make rational, reasonable decisions 
because they lack the capacity to give knowing consent (e.g., to understand the “who, 
what, when, where, why or how” of their sexual interaction).

• This policy also covers a person whose incapacity results from a mental and/or 
physical disability, sleep, involuntary physical restraint or from the taking of rape drugs. 
Possession, use and/or distribution of any of these substances, including Rohypnol, 
Ketamine, GHB, Burundanga, etc. is prohibited, and administering one of these drugs 
to another student is a violation of this policy. More information on these drugs can be 
found at http://www.911rape.org/.

• Use of alcohol or other drugs will never function as a defense for any behavior that 
violates this policy.

• The sexual orientation and/or gender identity of individuals engaging in sexual activity 
is not relevant to allegations under this policy.

Investigator: An individual assigned by the Title IX Coordinator to investigate the alleged 
Sexual Harassment and oversee the investigative hearing.

Non-Consensual Sexual Contact: Any intentional sexual touching, however slight, with 
any body part or object, by any individual upon another that is without Consent and/or by 
force or coercion.

Sexual contact includes intentional contact with the breasts, buttock, groin or genitals, or 
touching another with any of these body parts or object, or making another touch you or 
themselves with or on any of these body parts; any intentional bodily contact in a sexual 
manner, though not involving contact with/of/by breasts, buttocks, groin, genitals, mouth 
or other orifice.

Non-Consensual Sexual Penetration: Any sexual penetration, however slight, with 
any body part or object, by any individual upon another that is without Consent and/or by 
force or coercion.

Sexual penetration includes vaginal penetration by a penis, object, tongue or finger; anal 
penetration by a penis, object, tongue or finger; and oral copulation (mouth to genital 
contact or genital to mouth contact), no matter how slight the penetration or contact.
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Relationship Violence: A broad term that encompasses Domestic Violence and  
Dating Violence.

Domestic Violence: Conduct that would meet the definition of a felony or misdemeanor 
crime of violence committed by the Complainant’s current or former spouse or intimate 
partner, a person with whom the Complainant shares a child in common, a person who 
is or has cohabitated with the Complainant as a spouse or intimate partner, or individual 
similarly situated to a spouse under domestic or family violence law, or anyone else 
protected under the domestic or family violence law of the jurisdiction in which the 
offense occurred. An individual need not be charged with or convicted of a criminal 
offense to be found responsible for Domestic Violence pursuant to this policy.

Dating Violence: Violence committed by a person who is or has been in a social 
relationship of a romantic or intimate nature with the victim and where the existence of 
such a relationship shall be determined based on a consideration of the following factors:

• The length of the relationship.

• The type of relationship.

• The frequency of interaction between the persons involved in the relationship.

Respondent: Any member of the University Community who is reported to have 
engaged in conduct prohibited by this policy.

Retaliation: Any adverse employment or educational action taken against a person 
because of the person’s participation in a complaint or investigation of discrimination or 
Sexual Harassment.
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Sexual Harassment:

A. �An employee of the recipient conditioning the provision of an aid, benefit or service 
of the recipient on an individual’s participation in unwelcome sexual conduct.

B. �Unwelcome conduct determined by a reasonable person to be so severe, pervasive 
AND objectively offensive that it effectively denies a person equal access to the 
recipient’s education program or activity.

C. Sexual Assault, Dating Violence, Domestic Violence or all such acts.

Sexual Violence: Sexual acts perpetrated without Consent.

Sexual Assault: Non-Consensual Sexual Contact and Non-Consensual  
Sexual Penetration.

Sexual Exploitation: Occurs when an individual takes non-consensual or abusive 
sexual advantage of another for that individual’s own advantage or benefit, or to benefit 
or advantage anyone other than the individual being exploited. Examples of Sexual 
Exploitation include, but are not limited to:

A. Engaging in voyeurism.

B. �Exposing one’s genitals in non-consensual circumstances; inducing another to 
expose their genitals.

C. �Going beyond the boundaries of Consent (e.g., letting others hide in a closet to 
watch you having consensual sex).

D. Invasion of sexual privacy.

E. �Knowingly transmitting a sexually transmitted infection (STI) to another.

F. �Non-consensual pictures, video, or audio recording of sexual activity, or the non-
consensual distribution of such material.

G. �Possession, use and/or distribution of alcohol or other drug (e.g., Xanax, Ambien, 
Benadryl, Rohypnol [“Roofies”], Ketamine, GHB, etc.) for the purpose of engaging  
in or facilitating any activity prohibited under this policy.

H. Prostituting another.
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Sexual Misconduct with a Minor: A person at least 18 years of age who, with a child 
at least 14 years of age but less than 16 years of age, performs or submits to sexual 
intercourse or sexual conduct, or performs or submits to any fondling or touching for the 
purpose of sexually gratifying either person.

Stalking: A course of conduct directed at a specific individual that would cause a 
reasonable person under similar circumstances and with similar identities to the 
Complainant to fear for their own or others’ safety, or to suffer substantial emotional 
distress. A course of conduct includes two or more acts, including, but not limited to, 
those in which the alleged perpetrator directly, indirectly or through third parties, by 
any action, method, device or means, follows, monitors, observes, surveils, threatens 
or communicates to or about the Complainant, or interferes with the Complainant’s 
property.

Student: An individual to whom an offer of admission has been extended, paid an 
acceptance fee, registered for classes or otherwise entered into another agreement with 
the university to take instruction. Student status lasts until an individual graduates, is 
permanently dismissed or is not in attendance for two complete, consecutive terms, and 
includes those with a continuing educational relationship with the university. “Student” 
also includes registered Student organizations. A Student organization remains a 
“Student” for purposes of this policy for one calendar year following the expiration of the 
organization’s most recent registration.

The university reserves the right to administer this policy and proceed with any process 
provided by this policy even if the Student withdraws from the university, is no longer 
enrolled in classes or subsequently fails to meet the definition of a Student while a 
disciplinary matter is pending.

Supportive Measures: Individualized services reasonably available that are non-
punitive, non-disciplinary and not unreasonably burdensome to the other party while 
designed to ensure equal educational access, protect safety or deter sexual harassment.

Title IX Coordinator: The designated university official with primary responsibility for 
coordinating the university’s compliance with Title IX. This individual provides leadership 
for Title IX activities; offers consultation, education and training; and helps to ensure that 
the university responds appropriately, effectively and equitably to all Title IX issues.

University Community: Faculty, staff, Students, student employees, graduate 
associates, Appointees, volunteers, suppliers/contractors and visitors.
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Other Gender-Based Misconduct Offenses That Fall Under Title IX

• �Threatening or causing physical harm, extreme verbal abuse or other conduct which 
threatens or endangers the health or safety of any person.

• �Discrimination, defined as actions that deprive other members of the community of 
educational or employment access, benefits or opportunities on the basis of gender.

• �Intimidation, defined as implied threats or acts that cause an unreasonable fear of 
harm in another.

• �Hazing, defined as acts likely to cause physical or psychological harm or social 
ostracism to any person within the University Community, when related to the 
admission, initiation, pledging, joining or any other group-affiliation activity (as defined 
further in the Hazing Policy).

• �Bullying, defined as repeated and/or severe aggressive behavior likely to intimidate or 
intentionally hurt, control or diminish another person, physically or mentally.

• �Violence of those in an intimate relationship to each other.

• �Stalking, defined as repetitive and/or menacing pursuit, following, harassment and/or 
interference with the peace and/or safety of a member of the community, or the safety 
of any of the immediate family of members of the community.

Jessie-Gilley_Colored-Pencil
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Policy Details 

Scope

Medium

• �This policy applies to alleged Sexual Harassment in any medium. Sexual Harassment 
may manifest in many evolving forms including, but not limited to: physical, verbal and 
visual, whether in person or online in any format.

Jurisdiction

• �The university has a compelling obligation to address allegations and suspected 
instances of Sexual Harassment when it has Actual Knowledge that this policy has 
been violated. The university must inform the Respondent of the allegations and may 
take any further action it deems appropriate, including pursuing an investigation, 
even in cases when the Complainant is reluctant to proceed. The Complainant will be 
notified in advance when such action is necessary.

• �The university’s disciplinary response may be limited if the Respondent is a visitor or 
other third party or is not subject to the university’s jurisdiction.

Location

• �This policy applies to alleged Sexual Harassment that takes place in a university’s 
educational program or activity, against a person in the United States. This includes 
locations, events or circumstances over which the university exercised significant 
control over both the Respondent and the context in which the Sexual Harassment 
occurred.

• �This policy also applies to alleged Sexual Harassment that occurs off-campus, 
including virtual spaces, in any building owned or controlled by a Student organization 
that is officially recognized by the university.

• �In situations not covered above, but where the Sexual Harassment undermines the 
security of the University Community or the integrity of the educational process or 
poses a serious threat to self or others, other applicable university procedures for 
general misconduct may be applied.

This policy is not intended for, and will not be used to, infringe on academic freedom or 
to censor or punish members of the University Community who exercise their legitimate 
First Amendment rights.

Policy Maintenance

• �This policy is managed by the Associate Vice President for Student Affairs/Dean of 
Students and the Title IX Coordinator.

• �This policy and the associated procedures will be revised by the Associate Vice 
President for Student Affairs/Dean of Students after consultation with the Title IX 
Coordinator.
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Employees with the Authority to Institute Corrective Measures

The university designates certain employees who have the authority to institute corrective 
measures on its behalf. Under this policy, their knowledge of Sexual Harassment conveys 
Actual Knowledge to the university.

The following employees have been designated by the university as having the authority 
to initiate corrective measure on its behalf:

• Title IX Coordinator

When one of the above employees learns of alleged Sexual Harassment, that employee 
should contact the Title IX Coordinator in the Office of Student Life as soon as possible.

Employees may have additional reporting obligations provided by law and/or other 
university policies.

Corrective action may be taken against any individual who has a duty to report and who 
fails to respond in a manner consistent with the provisions of applicable laws, regulations, 
policies and procedures.

Employee Duty to Report

All university employees have reporting responsibilities to ensure the university can take 
appropriate action.

All university employees, except those exempted by legal privilege of confidentiality or 
expressly identified as a confidential reporter, have an obligation to report incidents of 
Sexual Assault. Any employee who receives a disclosure of Sexual Assault or becomes 
aware of information that would lead a reasonable person to believe that a Sexual Assault 
may have occurred involving anyone covered under this policy, must report the incident 
within five workdays of becoming aware of such information.

Employees are not required to report disclosures of information regarding Sexual 
Harassment pursuant to this policy in the following circumstances, unless an individual 
covered under this policy is implicated or the individual is explicitly seeking assistance 
from the university:

• At public survivor support events including, but not limited to: “Take Back the Night,” 
candlelight vigils, protests and survivor speak-outs.

• To Student-employees when they are operating outside of their official work capacity.

• During an individual’s participation as a subject in an Institutional Review Board (IRB)-
approved human subjects research protocol.

RECEIVING 
SUPPORTIVE 
MEASURES

Members of the 
University Community 
impacted by Sexual 
Harassment are 
encouraged to use 
counseling and support 
services, listed in the 
Resources section.
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Contacting the Title IX Coordinator or the Associate Vice President of Student Life/Dean 
of Students in the Office of Student Life to share all known information will satisfy the 
employee duty to report.

Employees may have additional reporting obligations provided by law and/or other 
university policies.

The following categories of employees are exempt from the duty to report Sexual Assault 
and other Sexual Harassment, due to their legal or professional privilege of confidentiality 
or their designation by the university as a confidential reporter:

• Professional and pastoral counselors

c) �A professional counselor is a person whose official responsibilities include 
providing mental health counseling to members of the University Community 
and who is functioning within the scope of that license or certification and their 
university employment.

1. �This definition applies even to professional counselors who are not employees  
of the university but are under contract to provide counseling at the university.

2. �This also includes an individual who is not yet licensed or certified as a counselor 
but is acting in that role under the supervision of an individual who is licensed 
or certified (e.g., a Ph.D. counselor-trainee acting under the supervision of a 
professional counselor at the university).

b) �A pastoral counselor is a person who is associated with a religious order or 
denomination, is recognized by that religious order or denomination as someone 
who provides confidential counseling and is functioning within the scope of that 
recognition and their role at the university.

1. �In this context, a pastor or priest who is functioning as an athletic director or as  
a Student advocate would not be exempt from the reporting obligations.

• �Other employees with a professional license requiring confidentiality who are 
functioning within the scope of that license or certification and their university 
employment.

d) �For example, a physician with a dual appointment as a clinician and professor 
would be required to report instances of Sexual Harassment of which they 
become aware in the scope of their employment as a professor, but must keep 
such information confidential and privileged if learned in the scope of their  
duties as a physician unless there is a mandatory reporting requirement under 
state law.

Corrective action may be taken against any individual who has a duty to report and who 
fails to respond in a manner consistent with the provisions of applicable laws, regulations, 
policies and procedures.
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Reporting Allegation of Sexual Harassment

Any person may report sexual harassment. By way of example, this includes:

• �Students.

• �Employees.

• �Parents/Guardians.

• �Any University Community member or other individual who is directly involved in, 
observes or reasonably believes that Sexual Harassment may have occurred.

Reports can be made to the Title IX Coordinator in the following ways:

• �In Person: Trinity Hall, room 105

• �Mail: 2701 Spring Street, Fort Wayne, IN 46808

• �Phone: 260-399-7700, ext. 6743

• �Email: msalyer@sf.edu

Making reports to the university and to law enforcement are mutually exclusive events. 
Making a report to the university does not preclude the individual from filing a report of 
a crime with law enforcement, nor does it extend time limits that may apply in criminal 
processes. Filing a report with law enforcement is not a prerequisite of making a report 
with the university. However, individuals may request assistance from the Title IX 
Coordinator or designee to notify law enforcement.

• �Fort Wayne Police Department: Emergency 911, non-emergency 260-427-1222
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Confidentiality and Privacy

The university recognizes the importance of confidentiality and privacy. See the 
Resources section for a list of confidential support, non-confidential support and 
medical resources. Information received in connection with the reporting, investigation 
and resolution of allegations will be treated as private and will only involve individuals 
whom the university determines are necessary to conduct an appropriate investigation, 
to provide assistance and resources to parties, to perform other appropriate university 
functions or when the university is required to provide information under the law.

If an incident is disclosed or reported to the university and the individual requests that 
no investigation be conducted or disciplinary action be taken, the Title IX Coordinator or 
designee will explain that the university prohibits Retaliation and explain the steps the 
university will take to prevent and respond to Retaliation if the individual participates in 
a resolution process. The Title IX Coordinator or designee will evaluate the request to 
determine whether the university can honor the request while still providing a safe and 
nondiscriminatory environment.

A decision to proceed despite an individual’s request will be made on a case-by-case 
basis after an individualized review, and the Complainant will be notified if such a 
decision is made. If the university proceeds with an investigation, the Complainant is 
under no obligation to proceed as a part of the investigation.

All individuals involved in the process should observe the same standard of discretion 
and respect for everyone involved in the process.

Retaliation

Retaliation is prohibited 
by university policy and 
law. The university will 
not tolerate Retaliation 
in any form against any 
individual who makes an 
allegation, files a report, 
serves as a witness, 
assists a Complainant 
or participates in 
an investigation of 
discrimination or 
harassment.

Retaliation is a serious 
violation that can subject 
the offender to discipline, 
up to and including 
termination of employment 
and/or suspension or 
dismissal of a Student, 
independent of the 
merits of the underlying 
allegation.

Allegations of Retaliation 
should be reported to the 
Title IX Coordinator.
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Investigation and Resolution Options

Initial Assessment

• �The Office of Student Life reviews all reports of Sexual Harassment under this policy 
under the direction of the Title IX Coordinator or designee for an initial assessment 
of the reported information. The available resolution options will be guided by the 
availability of information or evidence suggesting that a policy violation may have 
occurred; the university’s obligation to investigate and provide appropriate remedies to 
eliminate, prevent and address the effects of the prohibited conduct; and the desire of 
the Complainant to participate in an investigation or other resolution.

• �Upon completion of an initial assessment, the Title IX Coordinator or designee will 
determine the available options for resolution and will communicate the options to  
the parties.

Informal Resolution

• �Informal resolution may be utilized in some circumstances if the university deems it 
appropriate and both parties agree to it.

Investigative Resolution

• �The Office of Student Life may resolve a report of Sexual Harassment through 
investigative resolution when the alleged Sexual Harassment, if true, would be 
prohibited under applicable university policy. In instances when informal resolution 
is inappropriate, when the party requests or when the university requires formal 
investigation, the university will consider the concerns and rights of all parties and 
provide a prompt, fair, impartial and equitable process.
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Remedies

When the university makes a finding of a policy violation, it will take steps, whether 
individual or systemic, to stop the alleged Sexual Harassment, prevent its recurrence and 
remedy the discriminatory effects on the Complainant and others, as appropriate.

Corrective Actions/Sanctions

• �When the Respondent is a Student, potential sanctions include formal reprimand, 
disciplinary probation, suspension, dismissal and other appropriate educational 
sanctions.

• �When the Respondent is an employee, corrective actions may be taken pursuant to 
the Corrective Action/Termination Policy, Student Employment Policy and/or Faculty 
Rules. Disciplinary corrective actions include coaching, development plans, reduction 
in supervisory duties and leadership responsibilities, changes in salary, termination 
and other appropriate corrective actions.

• �Student employees may be subject to corrective action and sanctions under Student 
and/or employee policies depending on the nature of the complaint. For instance, 
a Student employee who is dismissed from the university may also be subject to 
termination or other corrective actions.

Any corrective actions or sanctions will not take effect until any appeals have  
been completed.

Interim Supportive Measures

• �Supportive measures will be made available to both the Complainant and Respondent, 
whether or not a formal complaint is filed, to ensure equal access to the university’s 
education and employment programs and activities. The Title IX Coordinator or 
designee will conduct an individualized assessment and will review requests from the 
Complainant and Respondent to determine supportive measures that are appropriate 
and reasonably available at no cost to the Complainant or Respondent. Supportive 
measures may include, but are not limited to:

a.	No Contact Directives.

b.	�Referral to campus and community resources for victim advocacy, counseling, 
health services, legal assistance, immigration assistance, disability services.

c.	� Academic support including extensions of time and other course-related 
adjustments.

d.	Modification of work or class schedules.

e.	�Change in work or housing locations.

f.	� Change in reporting relationship.

g.	Consideration of leave requests.

h.	Assistance with academic petitions.
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• �During the period of any investigation a Respondent can be put on administrative 
leave if they are an employee of the university. If the Respondent is a Student of the 
university, they may be removed from educational activities following an individualized 
safety and risk analysis if it is determined that the Respondent poses an imminent 
threat to the physical health or safety of anyone due to the allegations made. If a 
Student is removed from educational activities in this way, they have the right to 
challenge the determination of the safety and risk analysis.

• �The Title IX Coordinator or designee will coordinate the provision of interim supportive 
measures. Parties will not be required to arrange such measures by themselves, 
but may need to participate in communication with supervisors, faculty and other 
university employees with a need to know.

Other Remedial Measures

• �When the university is unable to proceed with investigative resolution, such as lack of 
information in the report or request by the Complainant that an investigation not move 
forward, the university may take other remedial measures as appropriate to remedy 
the effects of the alleged Sexual Harassment and/or prevent its recurrence. Remedial 
measures may also be implemented when it is determined that inappropriate behavior 
occurred, but that the behavior did not rise to the level of a policy violation.

• �Remedial measures may include and are not limited to:

a. Providing training on Sexual Harassment.

b. Increasing security in a designated space.

c. Changing policy or procedure.

d. Conducting climate checks.

Process Abuse

No member of the University Community may:

• �Obstruct, prohibit, exert improper influence over or interfere with any individual  
making a report, participating in a process or carrying out a responsibility covered  
by this policy.

• �Make, in bad faith, materially false statements in or related to a process covered by 
this policy.

• �Disrupt or interfere with the orderly conduct of any proceeding conducted under  
this policy.

• �Fail to comply with any directive, sanction or corrective action issued pursuant to  
this policy.

False Allegations

It is a violation of this 
policy for anyone to 
make a false allegation 
of Sexual Harassment 
in bad faith. Corrective 
action/sanctions 
may be imposed on 
individuals who in 
bad faith make false 
allegations of Sexual 
Harassment.

The absence of a 
finding of a policy 
violation is not 
equivalent to finding 
that the Complainant 
acted in bad faith.
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Training
All faculty, staff, Student employees, graduate associates and Students are required 
to take annual Sexual Harassment training as directed by the university.

Federal Statistical Reporting Obligations

Certain campus officials have a duty to report sexual misconduct for federal statistical 
reporting purposes (Clery Act). All personally identifiable information is kept confidential, 
but statistical information must be passed along to Campus Security regarding the type 
of incident and its general location (on or off campus, in the surrounding area, but no 
addresses are given) for publication in the annual Campus Security Report. This report 
helps to provide the community with a clear picture of the extent and nature of campus 
crime, to ensure greater community safety. Mandated federal reporters include student/
conduct affairs, campus security, local police, coaches, athletic directors, residence life 
staff, student activities staff, human resources staff, advisors to student organizations 
and any other official with significant responsibility for student and campus activities. 
The information to be shared includes the date, the location of the incident (using Clery 
location categories) and the Clery crime category. This reporting protects the identity of 
the Reporting Party and may be done anonymously.

Federal Timely Warning Reporting Obligations

Victims of sexual misconduct should also be aware that the university administrators 
must issue immediate timely warnings for incidents reported to them that are confirmed 
to pose a substantial threat of bodily harm or danger to members of the campus 
community. The university will make every effort to ensure that a Reporting Party’s name 
and other identifying information is not disclosed, while still providing enough information 
for community members to make safety decisions in light of the danger. The reporters for 
timely warning purposes are exactly the same as detailed at the end of the  
above paragraph.
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Procedures 
The University of Saint Francis’s process for handling allegations of sexual misconduct 
involves an immediate initial investigation to determine if there is reasonable cause to 
believe the nondiscrimination policy has been violated. If so, the university will initiate a 
prompt, thorough and impartial investigation. This investigation is designed to provide 
a fair and reliable determination about whether the university nondiscrimination policy 
has been violated. If so, the university will implement a prompt and effective remedy 
designed to end the discrimination, prevent its recurrence and address its effects.

Initial Assessment

Upon receiving a complaint, the Title IX Coordinator will provide information to the 
reporting individual on the availability of supportive measures, the right to file a formal 
complaint and how to file such a complaint.

The Office of Student Life reviews all reports of Sexual Harassment under this policy 
under the direction of the Title IX Coordinator or designee for an initial assessment of 
the reported information. Available resolution options will be guided by the availability 
of information and evidence suggesting that a policy violation may have occurred; the 
university’s obligation to investigate and provide appropriate remedies to eliminate, 
prevent and address the effects of the prohibited conduct; and the availability or desire 
of the Complainant to participate in an investigation or other resolution.

Upon completion of an initial assessment, the Title IX Coordinator or designee will 
determine the available options for resolution and will communicate these options to the 
parties.

If the reporting individual (or the university) elects to file a formal complaint, the Title IX 
Coordinator will provide written notice to the Respondent within ten days including:

• �The actual allegations of facts that constitute Sexual Harassment and any evidence 
that supports this.

• �That there is a presumption of innocence in their favor.

• �That all parties are entitled to an advisor of their choice.

• �That all parties can inspect and review evidence.

• �Information regarding any code of conduct provisions that prohibit false statements 
made in bad faith.
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Dismissal of Complaint

In the event that prior to, or in the course of, an investigation, the university determines 
that the allegations fail to meet the definition of Sexual Harassment or did not occur 
while in the United States and under the university’s educational program or activity, 
the investigation and formal complaint will be dismissed. Such complaints may still 
be resolved through an informal resolution process as outlined above or according to 
procedures set forth in the Code of Student Conduct.

The university reserves the right to dismiss the complaint and stop the investigation if:

• �The Complainant notifies the Title IX Coordinator in writing that they wish to withdraw 
their complaint.

• �The Respondent is no longer enrolled in or employed by the university.

• �Specific circumstances prevent the school from gathering sufficient evidence to reach 
a determination about allegations (e.g., lack of participation in the investigative process 
by parties or witnesses).

If the university dismisses the complaint for any reason, either party may appeal the 
decision as outlined in this policy’s appeals process.

Informal Resolution

Informal resolution may be utilized in some circumstances if a formal complaint is filed.

The usage of an informal resolution process is limited in a number of ways:

• �Informal resolution is unavailable if the Respondent is an employee of the school.

• �Informal resolution may only be used if any and all parties to an investigation agree  
to it.

In all cases, the university will inform the parties of the right to end the informal resolution 
process at any time. If a party chooses to end the informal resolution process, the 
university will inform the Complainant of options, including the option to begin the 
investigative resolution process.

The university will provide a facilitator, mediator or decision-maker that is free from 
conflicts of interest and has received special training in order to facilitate resolution of 
the complaint.

Informal resolution can take any form that the parties agree upon. The Title IX 
Coordinator or designee will work with the parties to develop a form of resolution that 
adequately resolves the needs of the parties.

Depending on the form chosen, it may be possible for a Complainant to maintain 
anonymity throughout the informal resolution process.

As part of the resolution process, additional measures (including, but not limited to 
educational programming, training, regular meetings with an appropriate university 
individual or resource, extensions of No Contact Orders, or counseling sessions) may be 
agreed upon.
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Formal Resolution and Hearings

The Office of Student Life may resolve a report of Sexual Harassment through its formal 
resolution process when the alleged Sexual Harassment, if true, would be prohibited 
under applicable university policy. In instances when informal resolution is inappropriate, 
when any party requests or when the university requires formal investigation, the 
university will consider the concerns and rights of all parties and provide a prompt, fair, 
impartial and equitable process.

Investigation

• �Following the filing of a Formal Complaint, an Investigator will be assigned to the 
complaint by the Title IX Coordinator. During the investigation, the Investigator will 
seek to meet separately with the Complainant, Respondent and any witnesses who 
may have information relevant to the incident. The Investigator may also gather or 
request other relevant information or evidence when available and appropriate. Both 
the Complainant and Respondent will be asked to identify witnesses and provide other 
relevant information in a timely manner to facilitate prompt resolution of the complaint.

• �Although both the Complainant and Respondent are advised to participate in the 
investigation process to enable a fair and equitable resolution to any complaint, neither 
the Complainant nor the Respondent is required to participate in the investigation 
process.

• �During the investigation process, parties have an equitable right to:

a. �Receive notice before participating in an interview with sufficient time to prepare 
for meaningful participation.

b. �A process with reasonably prompt timeframes, with extensions for good cause, 
as described in the Procedure section below.

c. �Present relevant information to the Investigator, including evidence and 
witnesses.

d. �Receive timely and equal access to any relevant information, documentation and 
evidence gathered during the investigation.

e. �Have an advisor of their choosing, or through appointment by the university, 
including an attorney, advocate or other support person who is not a potential 
witness in the investigation or could otherwise compromise the investigation, 
who provides support throughout the formal resolution process, including being 
present for any meetings or hearings.

f. �Investigators who are adequately trained to resolve cases of alleged Sexual 
Harassment, are familiar with applicable policies and procedures, and who do not 
have a conflict of interest or bias for or against either party.

• �Following the completion of the investigation, the Investigator will complete an 
investigative report on the allegations contained in the Formal Complaint. This report 
will be given to all parties who have ten days to respond to the Investigator’s findings 
before the report is finalized. The finalized report is then circulated for no less than ten 
days before a hearing is held.
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Hearings

• �All hearings are overseen by a Decision-Maker. All Decision-Makers have received 
special training on how to be impartial and are assigned to cases by the Title IX 
Coordinator to avoid any bias and present an objective analysis of the evidence. In no 
case is the Investigator for a given case also the Decision-Maker.

• �Hearings are not legal proceedings and do not follow courtroom procedure or the 
formal rules of evidence. During any hearings, each party must have an advisor 
present to ask questions to the other party. This advisor does not need to be licensed 
to practice law and may be a person of the party’s choice or, if they do not have an 
advisor, the university will provide an advisor for them.

• �Questioning and Cross-Examinations:

a. �The Decision-Maker may question individual parties and witnesses.

b. �Parties will have the opportunity to cross-examine the party or witness. Parties 
may never ask questions directly, and questions must be asked to the other party 
using a party’s advisor. All questions asked must be relevant. Any questions 
determined not to be relevant by the Decision-Maker are not required to be 
answered.

c. �If a party or witness is absent from the live hearing or refuses to answer 
cross-examination or other questions, the Decision-Maker may not rely on 
any statement of that person in reaching a determination of responsibility. The 
Decision-Maker may not draw an inference about the determination regarding 
responsibility based solely on a party’s or witness’ absence from the live hearing 
or refusal to answer cross-examination or other questions.

• �If, at any point during the hearing, the Decision-Maker determines that unresolved 
issues exist that could be clarified through additional investigation time, the 
Decision-Maker may suspend the hearing and reconvene it in a timely manner that 
accommodates further investigation.

• �Hearings may be conducted virtually using technology if agreed to by both parties.

• �All hearings will be memorialized through an audio or audiovisual record or transcript 
of the live hearing. The recording or transcript will be made available for parties to 
inspect and review following their completion. The record shall be the property of the 
university and housed in the Office of Student Affairs.
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Resolution

• �The Decision-Maker will communicate his or her decision to both parties, concurrently. 
The Decision-Maker will communicate the decision in writing and orally as soon as 
possible after the hearing. In all cases, the Decision-Maker will send the parties a final 
outcome letter within ten days of the conclusion of the hearing.

• �The Decision-Maker bases all conclusions by examining all evidence from the 
investigation and the hearing. Their conclusion is based on the Preponderance of 
the Evidence standard: If the evidence indicates that it is more likely than not that 
the Respondent committed the alleged act(s), then the Respondent will be found 
responsible for violating this policy.

• �If the Respondent is found responsible for violating this policy, the Decision-Maker 
will consult with the appropriate individuals to determine the corrective actions and/or 
sanctions to resolve the complaint. Any such corrective actions and/or sanctions will 
be outlined in the Decision-Maker’s written decision.

Appeals Process
If either party disagrees with the outcome of the Decision-Maker’s determination, they 
must file a written appeal with the Title IX Coordinator within ten working/business days.

Appeals may be filed due to:

• �A procedural irregularity that affected the outcome.

• �New evidence being discovered that was not reasonably available at the time of the 
determination or dismissal.

• �A conflict of interest or bias for or against Complainants or Respondents generally or 
the individual Complainant or Respondent that affected the outcome of the matter of 
the Investigator(s) or Decision-Maker(s).

The Title IX Coordinator will examine all evidence to determine if the appeal has merit. If 
the Title IX Coordinator was previously an Investigator or Decision-Maker in the case, a 
new Decision-Maker will make this determination. In either case, the Title IX Coordinator 
or new Decision-Maker will make an unbiased objective conclusion as to the appeal’s 
merit and issue a written decision describing the result of the appeal and the rationale for 
the result, and will provide the written decision simultaneously to both parties.
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Resources 

Counseling and Assistance
The violations described in this policy can affect a student in many ways. In light of this, 
the university offers professional counseling to assist in overcoming the effects and 
provide ongoing support and assistance. To set up an appointment, call the university’s 
Wellness Center at 260-222-9272. Crown Point students may call 800-747-7262. These 
counseling services are provided for students at no charge.

Other Resources

Fort Wayne Sexual Assault Treatment Center: 260-423-2222

YWCA – Main Line: 260-424-4908; Crisis Line: 800-441-4073

RAINN (Rape Abuse and Incest National Network) 24-hour hotline: 800-656-4673

Fort Wayne Police Department: 260-427-1222; Emergencies 9-1-1

University of Saint Francis Wellness Center: 260-222-9272  
(Crown Point students: 800-747-7262)

Director of Cougars H.O.P.E. (Healing, Outreach, Prevention, Education):  
260-399-7700, ext. 6749

Chelsea Nabozny, Trinity Hall, room 111

Title IX Team

Sr. Maria Gemma Salyer, OSF, Vice President for Catholic Culture and Student Life, 
Title IX Coordinator 
msalyer@sf.edu 
260-399-7700, ext. 6743 
Trinity Hall, room 105

Cougars H.O.P.E. (Healing, Outreach, Prevention, Education) 
Director: Chelsea Nabozny 
cnabozny@sf.edu 
260-399-7700, ext. 6749 
Trinity Hall, room 111

Deputy Title IX Coordinators:

Ryan Hawkins 
Student Affairs 
rghawkins@sf.edu 
260-399-7700, ext. 6741 
Trinity Hall, room 102

Trish Bugajski 
Academic Affairs 
tbugajski@sf.edu 
260-399-7700, ext. 6008 
JPII, room 302 E

Carol Coffee 
Human Resources 
ccoffee@sf.edu 
260-399-7700, ext. 6901 
North Campus, room 159
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Individuals experiencing harassment or discrimination, or who feel as though the university has not fulfilled its Title 
IX obligations, always have the right to file a formal grievance with government authorities:

Office for Civil Rights (OCR)
National Headquarters
400 Maryland Avenue, SW
Washington, DC 20202-1100
Customer Service Hotline: 800-421-3481
Fax: 202-453-6012
TDD: 877-521-2172
Email: OCR@ed.gov
Web: http://www.ed.gov/ocr

Chicago Office
U.S. Department of Education
John C. Kluczynski Federal Building
230 S. Dearborn Street, 37th Floor
Chicago, IL 60604
Telephone: 312-730-1560
Fax: 312-730-1576
Email: OCR.Chicago@ed.gov

Statement of Rights
• �The right to an equitable investigation and resolution of all credible allegations of prohibited harassment or 

discrimination made in good faith to University of Saint Francis officials.

• �The right to timely written notice of all alleged violations, including the identity of the parties involved (if known), 
the precise misconduct being alleged, the date and location of the alleged misconduct (if known), the implicated 
policies and procedures, and possible sanctions.

• �The right to timely written notice of any material adjustments to the allegations (e.g., additional incidents or 
allegations, additional Complainants, unsubstantiated allegations) and any attendant adjustments needed to 
clarify potentially implicated policy violations.

• �The right to be informed in advance of any public release of information regarding the allegation(s) or underlying 
incident(s), whenever possible.

• �The right not to have any personally identifiable information released to the public without consent provided, 
except to the extent permitted by law.

• �The right to be treated with respect by University of Saint Francis officials.

• �The right to have University of Saint Francis policies and procedures followed without material deviation.

• �The right not to be pressured to mediate or otherwise informally resolve any reported misconduct involving 
violence, including sexual violence.

• �The right not to be discouraged by University of Saint Francis officials from reporting sexual misconduct or 
discrimination to both on-campus and off-campus authorities.

• �The right to be informed by University of Saint Francis officials of options to notify proper law enforcement 
authorities, including on-campus and local police, and the option(s) to be assisted by University of Saint Francis 
authorities in notifying such authorities, if the party so chooses. This also includes the right not to be pressured  
to report.

• �The right to have allegations of violations of this policy responded to promptly and with sensitivity by all University 
of Saint Francis officials.

• �The right to be informed of available interim actions and supportive measures, such as counseling; advocacy; 
healthcare; legal, student financial aid, visa and immigration assistance; or other services, both on campus and in 
the community.
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• �The right to a University of Saint Francis-implemented no contact directive (or a no-trespass order against a non-
affiliated third party) when a person has engaged in or threatens to engage in stalking, threatening, harassing or 
other improper conduct that presents a danger to the welfare of the party or others.

• �The right to be informed of available assistance in changing academic, living and/or working situations after an 
alleged incident of discrimination, harassment and/or retaliation, if such changes are reasonably available. No 
formal report, or investigation, either campus or criminal, needs to occur before this option is available. Such 
actions may include, but are not limited to:

‣ �Relocating an on-campus student’s housing to a different on-campus location.

‣ �Assistance from University of Saint Francis staff in completing the relocation.

‣ �Changing an employee’s work environment (e.g., reporting structure, office/workspace relocation).

‣ �Transportation accommodations.

‣ �Visa/immigration assistance.

‣ �Arranging to dissolve a housing contract and a pro-rated refund.

‣ �Exam, paper and/or assignment rescheduling or adjustment.

‣ �Receiving an incomplete in, or a withdrawal from, a class (may be retroactive).

‣ �Transferring class sections.

‣ �Temporary withdrawal/leave of absence (may be retroactive).

‣ �Campus safety escorts.

‣ �Alternative course completion options.

• �The right to have the University of Saint Francis maintain such actions for as long as necessary and for 
supportive measures to remain private, provided privacy does not impair the University of Saint Francis’s ability to 
provide the supportive measures.

• �The right to receive sufficiently advanced, written notice of any meeting or interview involving the other party, 
when possible.

• �The right to ask the Investigator(s) and Decision-Maker(s) to identify and question relevant witnesses, including 
expert witnesses.

• �The right to provide the Investigator(s)/Decision-Maker(s) with a list of questions that, if deemed relevant by the 
Investigator(s)/Chair, may be asked of any party or witness.

• �The right not to have irrelevant prior sexual history or character admitted as evidence.

• �The right to know the relevant and directly related evidence obtained and to respond to that evidence.

• �The right to fair opportunity to provide the Investigator(s) with their account of the alleged misconduct and have 
that account be on the record.

• �The right to receive a copy of the investigation report, including all factual, policy and/or credibility analyses 
performed, and all relevant and directly related evidence available and used to produce the investigation report, 
subject to the privacy limitations imposed by state and federal law, prior to the hearing, and the right to have at 
least ten business days to review the report prior to the hearing.
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• �The right to respond to the investigation report, including comments providing any additional relevant evidence 
after the opportunity to review the investigation report, and to have that response on the record.

• �The right to be informed of the names of all witnesses whose information will be used to make a finding, in 
advance of that finding, when relevant.

• �The right to regular updates on the status of the investigation and/or resolution.

• �The right to have reports of alleged policy violations addressed by Investigators, Title IX Coordinators, and 
Decision-Maker(s) who have received relevant annual training.

• �The right to a Hearing Panel that is not single sex in its composition, if a panel is used.

• �The right to preservation of privacy, to the extent possible and permitted by law.

• �The right to meetings, interviews and/or hearings that are closed to the public.

• �The right to petition that any University of Saint Francis representative in the process be recused on the basis of 
disqualifying bias and/or conflict of interest.

• �The right to have an Advisor of their choice to accompany and assist the party in all meetings and/or interviews 
associated with the resolution process.

• �The right to the use of the appropriate standard of evidence, preponderance of the evidence, to make a finding 
after an objective evaluation of all relevant evidence.

• �The right to be present, including presence via remote technology, during all testimony given and evidence 
presented during any formal grievance hearing.

• �The right to have an impact statement considered by the Decision-Maker(s) following a determination of 
responsibility for any allegation, but prior to sanctioning.

• �The right to be promptly informed in a written Notice of Outcome letter of the finding(s) and sanction(s) of the 
resolution process and a detailed rationale therefor (including an explanation of how credibility was assessed), 
delivered simultaneously (without undue delay) to the parties.

• �The right to be informed in writing of when a decision by the University of Saint Francis is considered final and 
any changes to the sanction(s) that occur before the decision is finalized.

• �The right to be informed of the opportunity to appeal the finding(s) and sanction(s) of the resolution process, and 
the procedures for doing so in accordance with the standards for appeal established by the University of Saint 
Francis.

• �The right to a fundamentally fair resolution as defined in these procedures.
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Questions and Answers 
Here are some of the most commonly asked questions regarding the University of  
Saint Francis Sexual Misconduct Policy and Grievance Procedures:

Does information about a complaint remain private?

The privacy of all parties to a complaint of sexual misconduct must be respected, except 
insofar as it interferes with the university’s obligation to fully investigate allegations of 
sexual misconduct. Where privacy is not strictly kept, it will still be tightly controlled on 
a need-to-know basis. Dissemination of information and/or written materials to persons 
not involved in the complaint procedure is not permitted. Violations of the privacy of 
the Reporting Party (alleged victim) or the Responding Party (accused individual) may 
lead to conduct action by the university. In all complaints of sexual misconduct, all 
parties will be informed of the outcome. In some instances, the administration also may 
choose to make a brief public announcement of the nature of the violation and the action 
taken, without using the name or identifiable information of the Reporting Party. Certain 
university administrators are informed of the outcome within the bounds of student 
privacy (e.g., the President, Vice President for Student Affairs, Director of Campus 
Security). If there is a report of an act of alleged sexual misconduct to a conduct officer of 
the university and there is evidence that a felony has occurred, Campus Security will be 
notified. This does not mean charges will be automatically filed or that a Reporting Party 
must speak with Security, but the institution is legally required to notify law enforcement 
authorities. The institution also must statistically report the occurrence on campus of 
major violent crimes, including certain sex offenses, in an annual report of campus crime 
statistics. This statistical report does not include personally identifiable information.

Will my parents be told?

Whether you are the Reporting Party or the Responding Party, the university’s primary 
relationship is to the student and not to the parent. However, in the event of major 
medical, disciplinary or academic jeopardy, students are strongly encouraged to inform 
their parents. University officials may directly inform parents when requested to do so by 
a student; and/or:

• �If a health or safety emergency involves the student.

• �If the student, under the age of 21, has violated any law or policy concerning the use 
and/or possession of alcohol or a controlled substance.

• �If the student is at risk of being removed from university housing or suspended or 
dismissed from the university.
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• �If the student has been found responsible for a serious violation of the Code of Student 
Conduct or University Housing Policies.

• �If the Vice President for Student Affairs (or designee) deems there are special 
circumstances that are in the best interest of the student and university to notify the 
parent.

• �If the student has signed the Authorization to Release Information form at registration 
which allows such communication.

• �In other situations as allowed by law.

Will the Responding Party know my identity?

Yes, if you want formal disciplinary action to be taken against the alleged Responding 
Party. Sexual misconduct is a serious offense, and the Responding Party has the right to 
know the identity of the Reporting Party. If there is a hearing, the university does provide 
options for questioning without confrontation.

Do I have to name the perpetrator?

Yes, if you want formal disciplinary action to be taken against the alleged Responding 
Party. No, if you choose to respond informally and do not file a formal complaint (but 
you should consult the complete Confidentiality Policy above to better understand the 
university’s legal obligations depending on what information you share with different 
university officials). Reporting Parties should be aware that not identifying the perpetrator 
may limit the institution’s ability to respond comprehensively.

What do I do if I am accused of sexual misconduct?

DO NOT contact the Reporting Party. You may immediately want to contact a staff or 
faculty member of your choosing who can act as your advisor. You may also contact the 
Office of Student Affairs which can explain the university’s procedures for addressing 
sexual misconduct complaints. You may also want to talk to a confidential counselor or 
seek other community assistance.

Will I (as a victim) have to pay for counseling/or medical care?

No. The University of Saint Francis provides these services through the University of 
Saint Francis Health & Wellness Center. If a Reporting Party is accessing community and 
non-institutional services, payment for these will be subject to state/local laws, insurance 
requirements, etc.
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How can the University of Saint Francis help remedy the effects of 
discrimination?

If you want to move, you may request a room change. Room changes under these 
circumstances are considered emergencies. It is typically institutional policy that in 
emergency room changes, the student is moved to the first available suitable room. No 
Contact Orders can be imposed. Other accommodations available to you might include:

• �Assistance from Residential Life staff in completing the relocation.

• �Arranging to dissolve a housing contract and pro-rating a refund, if appropriate.

• �Assistance with or rescheduling an academic assignment (paper, exams, etc.

• �Taking an incomplete in a class.

• �Assistance with transferring class sections.

• �Temporary withdrawal.

• �Assistance with alternative course completion options.

• �Other accommodations for safety as necessary.

What should I do about preserving evidence of a sexual assault?

Physical information of a sexual assault must be collected within about 96 hours of the 
assault for it to be useful in a criminal prosecution. If you believe you have been a victim 
of a sexual assault, you should call the Fort Wayne Sexual Assault Treatment Center 
(260-423-2222) or go to a hospital emergency room before washing yourself or your 
clothing. A sexual assault health professional (a specially trained nurse called a SANE) 
at the hospital is on call and will counsel you. If you go to the hospital, local police will be 
called but you are not obligated to talk to the police or to prosecute. The exam will help to 
keep that option open for you should you decide later to exercise it.

The SANE nurse will collect information, check for injuries and address the possibility 
of exposure to sexually transmitted infections. If you have changed clothing since the 
assault, bring the clothing you had on at the time of the assault with you to the hospital 
in a clean, sanitary container such as a clean paper grocery bag or wrapped in a clean 
sheet. (Plastic containers do not breathe and may render forensic information useless.) 
If you have not changed clothes, bring a change of clothes with you to the hospital, if 
possible, as they will likely keep the clothes you are wearing as information. You can 
take a support person with you to the hospital, and they can accompany you through the 
exam, if you want. Do not disturb the crime scene—leave all sheets, towels, etc. that may 
bear information for the police to collect.
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Will the use of drugs or alcohol affect the outcome of a sexual  
misconduct complaint?

The use of alcohol and/or drugs by either party will not diminish the responding 
individual’s responsibility.

Will a student be sanctioned when reporting an act of sexual misconduct  
if the student has illegally used drugs or alcohol?

No. The University of Saint Francis offers amnesty in such situations. The seriousness of 
sexual misconduct is a major concern, and the University of Saint Francis does not want 
any of the circumstances (e.g., drug or alcohol use) to inhibit the reporting of  
sexual misconduct.

What should I do if I am uncertain about what happened?

If you believe that you have experienced non-consensual sexual contact but are unsure 
of whether it was a violation of the University of Saint Francis’s sexual misconduct policy, 
you should contact the Title IX Coordinator and/or Student Affairs staff who can advise 
you of your options. The University of Saint Francis also provides access to counselors at 
the Health & Wellness Center who can help you to define and clarify the event(s). Finally, 
consider calling the Fort Wayne Sexual Assault Treatment Center to see a SANE-trained 
nurse if you have experienced sexual assault. The Fort Wayne Sexual Assault Treatment 
Center is available 24 hours a day (260-423-2222).
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COMMUNITY STANDARDS
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Alcohol Policy 
The following sections describe University of Saint Francis’s policy regarding the sale, 
service, distribution and consumption of alcoholic beverages on university property or  
at University of Saint Francis-sponsored events in accordance with federal, state and 
local laws.

Basic Guidelines
The legal age to purchase, possess and/or consume alcoholic beverages in the state of 
Indiana is 21 years of age. USF supports all local, state and federal laws relating to the 
use of alcoholic beverages and strictly enforces these laws both on and off campus. The 
university seeks to develop good habits and responsible behavior around alcohol while 
allowing for moderate and appropriate drinking within the guidelines provided herein.  
The following policy will be adhered to regarding the use of alcohol on campus:

Individuals Under the Legal Age of 21 Years:

• �May not possess, consume or transport alcohol.

• �Students under the legal age of 21 residing in Padua Hall (i.e., not permitted in Trinity, 
Bonzel or Clare Halls; see Residence Hall Policies for more information):

• �May not have alcohol present in the room unless the roommate(s) is of legal drinking 
age and the alcohol belongs to the roommate(s).

• �May not allow people who are of legal drinking age to consume alcohol in the room 
unless they are guests of the roommate(s) and the roommate is of legal drinking age 
and is also present.

• �May not allow people who are of legal drinking age to drink in the shared space of the 
apartment unless the person is a guest of a suitemate who is also of legal drinking age 
and is present.

• �May not possess paraphernalia associated with the rapid ingestion of alcohol or 
drinking games, e.g., funnels, beer pong tables, etc.

• �May not possess or display alcohol signs or empty alcoholic beverage containers.

After-Hours 
Building Use
All classroom buildings are 
secured after the last class 
or scheduled event of the 
day has ended. Access 
to a secured building is 
permitted for students who 
are doing lab work, studio 
work and work-study tasks 
in that building. To gain 
access after a building 
has been secured, you 
must have a valid USF ID 
and an After-Hours Pass. 
The After-Hours Pass 
must be filled out and 
signed by your professor 
or supervisor. Both items 
will need to be presented 
to the officer on duty at the 
time access is requested. 
Passes are valid only for 
the semester in which they 
were issued. If access is 
needed during holidays, 
spring breaks or between 
semesters, an After-Hours 
Pass specific to that time, 
with a valid USF ID, will  
be required.
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Individuals 21 Years and Older:

• �May possess moderate amounts of alcohol for personal consumption—if residing 
within Padua Hall (i.e., not permitted in Trinity, Bonzel or Clare Halls).

‣ �“Moderate” amounts of alcohol are defined as: one six-pack of beer or wine cooler 
(i.e., Seagrams, Mike’s Hard Lemonade, Hard Cider, etc.), one 375-ml bottle of hard 
liquor or one 750-ml bottle of wine.

‣ �Students may not possess or consume liquor in excess of 100 proof, grain alcohol 
or possess/consume caffeinated alcoholic energy drinks (including but not limited 
to: Four Loko, Sparks, Joose, Spylles, 24/7).

• �May not possess paraphernalia associated with the rapid ingestion of alcohol and/or 
drinking games, including but not limited to funnels, beer pong tables, etc.

• �May not possess kegs or ponies of any size or similar bulk or common source 
containers used for mass consumption of alcohol.

• �May not possess or consume alcoholic beverages in public areas, including but 
not limited to hallways, lounges, stairwells, classrooms, restrooms or anywhere on 
university grounds including parking lots, unless within the confines of a university-
sponsored event that has been approved by the Vice President for Student Affairs  
(or designee).

• �May not provide alcoholic beverages to any person under 21 years of age.

• �Must dispose of all empty alcohol containers in a responsible manner—possession of 
empty containers will be considered as part of the total amount a student of legal age 
may possess in his/her room.

Note: An individual student’s privilege to possess alcohol may be terminated or 
suspended at any time based upon violation of these policies, violation of law, misuse 
of alcohol or other failure to prove responsible use. The university reserves the right to 
determine the responsible use of alcohol under all circumstances.
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Not Permitted Regardless of Age

• �Public intoxication—as indicated by appearance or behavior such as slurred speech, 
unstable walk, unconsciousness, alcohol on breath, vomiting or disorderliness—or 
offensive behavior resulting from alcohol use is prohibited.

• �Off-campus guests and non-residential students are not permitted to bring alcohol 
onto campus regardless of age, unless within the confines of a university-sponsored 
event that has been approved by the Vice President for Student Affairs (or designee).

• �Alcohol use in college-owned or contracted vehicles is prohibited.

• �Possession or consumption of alcoholic beverages in public areas, including but 
not limited to hallways, lounges, stairwells, classrooms, restrooms or anywhere on 
university grounds, including parking lots, unless within the confines of a university-
sponsored event that has been approved by the Vice President for Student Affairs (or 
designee). Note: Any door left open of a room containing alcohol is considered a public 
space.

See Residence Hall Policies for further information about the alcohol policy in the 
residence halls, including conditions and policies regarding social hosting.

Examples of Violations of the University Alcohol Policy

• �Purchasing alcohol by a person under the age of 21.

• �Selling or providing alcohol to a person under the age of 21.

• �Consumption of alcohol by a person under the age of 21.

• �Possession of either full or empty alcohol containers on campus by a person under the 
age of 21.

• �Consumption of alcohol on campus outside of the guidelines identified in the Alcohol 
Policy.

• �Showing physical or mental impairment following or resulting from alcohol use.

• �Possessing empty alcohol containers or other paraphernalia for decorative purposes.

• �Participating in or being present during the occurrence of any drinking game.

• �Driving under the influence of alcohol.

As stated in Section 4 of the Code of Student Conduct, “Failure to comply with the 
reasonable directives of university officials or law enforcement officers during the 
performance of their duties and/or failure to identify oneself to these persons when 
requested to do so” is considered unacceptable behavior for a university student.

A partial list of university alcohol policy violations and their subsequent sanctions is listed 
below. Sanctions are dependent upon a number of factors including, but not limited to: 
hearing officer discretion, the nature and severity of the incident, a student’s conduct 
history and a student’s cooperation throughout the conduct process.
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Minor in Possession/Consumption of Alcohol or Residence Life Alcohol Policy 
Violations

First Offense—Possible sanctions and institutional actions include, but are not  
limited to:

• �Participation in an alcohol education course and/or activity, at the student’s 
expense and as determined by the Associate Vice President for Student Affairs (or 
designee).

• �Authorship of a research/reflection essay.

• �Notification of parents/guardians of dependent students and those under the 
minimum legal drinking age of 21 years.

• �Written warning up through suspension or expulsion from housing and/or the 
University of Saint Francis.

• �Other sanctions as determined by the Associate Vice President for Student Affairs 
(or designee).

Second Offense— Possible sanctions and institutional actions include, but are not 
limited to:

• �Mandated substance abuse assessment by an approved agency and required 
compliance with the assessing counselor’s evaluation at the student’s expense.

• �Observation of one or more sessions of the County Misdemeanor or Felony 
Drug Court as determined by the Associate Vice President for Student Affairs 
(or designee).

• �Authorship of a research/reflection essay.

• �Eligibility and/or activity restrictions.

• �Notification of parents/guardians of dependent students and those under the 
minimum legal drinking age of 21 years.

• �Written warning up through suspension or expulsion from housing and/or the 
University of Saint Francis.

• �Other sanctions as determined by the Associate Vice President for Student Affairs 
(or designee).

Third and Subsequent Offenses— Possible sanctions and institutional actions may 
include, but are not limited to:

• �Suspension or expulsion from university housing and/or the University of Saint 
Francis.

• �Notification of parents/guardians of dependent students or those under the 
minimum legal drinking age of 21 years.

• �Other sanctions as determined by the Associate Vice President for Student Affairs 
(or designee).
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Purchasing, Selling or Providing Alcohol to Minors

First Offense— Possible sanctions and institutional actions include, but are not limited to:

• �Participation in an alcohol education course and/or activity at the student’s 
expense and as determined by the Associate Vice President for Student Affairs 
(or designee).

• �Mandated substance abuse assessment by an approved agency and required 
compliance with the assessing counselor’s evaluation.

• �Observation of one or more sessions of the County Misdemeanor or Felony 
Drug Court as determined by the Associate Vice President for Student Affairs 
(or designee).

• �Authorship of a research/reflection essay.

• �Notification of parents/guardians of dependent students or those under the 
minimum legal drinking age of 21 years.

• �Eligibility and/or activity restrictions.

• �Written warning up through suspension or expulsion from housing and/or the 
University of Saint Francis.

• �Community service hours to be performed at a specific location as determined by 
the Associate Vice President for Student Affairs (or designee).

• �Other sanctions as determined by the Associate Vice President for Student Affairs 
(or designee).

Second and Subsequent Offenses— Possible sanctions and institutional actions 
include, but are not limited to:

• �Suspension or expulsion from the University of Saint Francis.

• �Notification of law enforcement authorities.

• �Notification of parents/guardians of dependent students or those under the 
minimum legal drinking age of 21 years.

• �Other sanctions as determined by the Associate Vice President for Student Affairs 
(or designee).
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Driving Under the Influence/Driving While Intoxicated

The University of Saint Francis is concerned about students who violate state and 
local laws regarding consumption of alcohol and the operation of motor vehicles. In 
accordance with state law, the university abides by the legal definition of intoxicated 
as “not having the normal use of mental or physical faculties by reason of introduction 
of alcohol, a controlled substance, a drug, a dangerous drug, a combination of two or 
more of those substances, or any other substance into the body” or 0.08 Breath or Blood 
Alcohol Concentration. In addition, students under the legal minimum drinking age of 21 
years who are found to have any detectable amount of alcohol in their systems will be 
considered driving under the influence of alcohol and subject to penalties under  
that offense.

First Offense— Possible sanctions and institutional actions include, but are not  
limited to:

• �Loss of driving and/or parking privileges on campus for a specified period of time.

• �Participation in an alcohol education course and/or activity, at the student’s 
expense and as determined by the Associate Vice President for Student Affairs 
(or designee).

• �Observation of one or more sessions of the County Misdemeanor or Felony 
Drug Court as determined by the Associate Vice President for Student Affairs (or 
designee).

• �Community service hours to be performed at a specific location as determined by 
the Associate Vice President for Student Affairs (or designee).

• �Authorship of a research/reflection essay.

• �Notification of parents/guardians of dependent students or those under the 
minimum legal drinking age of 21 years.

• �Eligibility and/or activity restrictions.

• �Written warning up through suspension or expulsion from the University of Saint 
Francis.

• �Other sanctions as determined by the Associate Vice President for Student Affairs 
(or designee).

Second and Subsequent Offenses— Possible sanctions and institutional actions 
include, but are not limited to:

• �Suspension or expulsion from the University of Saint Francis.

• �Notification of law enforcement authorities.

• �Notification of parents/guardians of dependent students and those under the 
minimum legal drinking age of 21 years.

• �Other sanctions as determined by the Associate Vice President for Student Affairs 
(or designee).
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Parental Notification Policy 

The University of Saint Francis is concerned about students who improperly use alcohol 
and other drugs and the effects such use may have on their health, academic success, 
interpersonal relationships and, ultimately, their future.

University of Saint Francis’s alcohol policy prohibits possession and/or consumption of 
alcohol on campus by students, employees or guests unless prior approval has been 
granted. When the University of Saint Francis sponsors an event where alcohol is served 
or sold, all participants must be of legal age (21 years) as governed by the laws of the 
state of Indiana. Possession of drug paraphernalia and the use, manufacture, sale or 
distribution of illegal drugs, whether on or off campus, by any student is also prohibited. 
In accordance with the Family Educational Rights and Privacy Act (FERPA), the Vice 
President for Student Affairs (or designee) reserves the right to notify the parents/
guardians of students under 21 years of age, and the parents/guardians of dependent 
students, regardless of age, of any incident in which the student is found responsible for 
violating the university’s alcohol and drug policy.
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Illegal Drug Policy 

The following sections describe University of Saint Francis’s policy regarding the sale, 
manufacture, distribution, possession and use of illegal drugs on or off university 
property or at University of Saint Francis-sponsored events or programs in accordance 
with federal, state and local laws. Consistent with local, state and federal law, the 
sale, use, possession, manufacture or distribution of illegal drugs or drug-related 
paraphernalia, including the misuse and/or unauthorized distribution of prescribed 
drugs, is strictly forbidden both on and off campus. Infraction of these laws constitutes a 
violation of the Code of Student Conduct and shall be addressed through the university’s 
student conduct process.

Examples of violations include, but are not limited to:

• �Misuse of over-the-counter drugs.

• �Misuse or sharing of prescription drugs.

• �Possession of medications that are not in properly marked containers that identify the 
medication and patient.

• �Possessing, using, being under the influence of, distributing or manufacturing any form 
of illegal drug.

• �Possessing paraphernalia (i.e., rolling papers, pipes, bongs, etc.) for intended or 
implied use of any form of illegal drug.

• �Possessing paraphernalia that contains or appears to contain illegal drug residue.

• �Purchasing or passing illegal drugs from one person to another.

• �Using mail services to purchase, pass or distribute illegal drugs.

This policy provides flexibility for the University of Saint Francis in addressing drug-
related offenses which occur on or off campus. Moreover, it permits the university to 
address its fundamental mission of holistic education and the development of human 
potential. While recognizing that there is a need to address violations related to the use 
or possession of controlled substances, the university must address the education and 
well-being of all its students and employees. In addition to University of Saint Francis-
imposed sanctions, students and employees are subject to all legal sanctions under 
federal, state and local law for any offenses involving illegal drugs on university property 
or at university activities.
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Violations of the University of Saint Francis Illegal Drug Policy 
A partial list of University of Saint Francis drug policy violations and their possible 
subsequent sanctions is listed below.

Manufacture, Sale or Distribution of Illegal Drugs:

First Offense—Possible sanctions include, but are not limited to:

• �Expulsion from the University of Saint Francis.

• �Notification of parents/guardians of students under 21 years of age and older 
dependent students.

• �Notification of law enforcement authorities.

• �Other sanctions as determined by the Associate Vice President for Student Affairs 
(or designee).

For the Possession or Use of Drug Paraphernalia, Synthetic Substances and/or 
Illegal Drugs:

Drug paraphernalia (e.g., bongs, pipes, grinders, etc.), illegal drugs and synthetic 
substances (e.g., K2, Spice, etc.) whose common purpose is to replicate the effects of 
illegal substances are prohibited on campus.

First Offense—Possible sanctions include, but are not limited to:

• �Suspension or expulsion from University of Saint Francis housing.

• �Suspension from the University of Saint Francis for a period of not less than the 
remainder of the semester in which the infraction occurred.

• �Participation in a drug education activity, at the student’s expense and as 
determined by the Associate Vice President for Student Affairs (or designee).

• �Mandated substance abuse assessment by an approved agency, at the student’s 
expense, and required compliance with the assessing counselor’s evaluation.

• �Observation of one or more sessions of the County Misdemeanor or Felony 
Drug Court as determined by the Associate Vice President for Student Affairs 
(or designee).

• �Authorship of a research/reflection essay.

• �Eligibility and/or activity restrictions.

• �Notification of parents/guardians of students under 21 years of age and older 
dependent students.

• �Notification of law enforcement authorities.

• �Other sanctions as determined by the Associate Vice President for Student Affairs 
(or designee).
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Second Offense—Possible sanctions include, but are not limited to:

• �Expulsion from the University of Saint Francis.

• �Notification of parents/guardians of students under 21 years of age and older 
dependent students.

• �Notification of law enforcement authorities.

• �Other sanctions as determined by the Associate Vice President for Student Affairs 
(or designee).

Automobile/Vehicle Policies 
All students must register their vehicles (or indicate that they do not have one) and will be 
issued a window sticker from Campus Security.

The following restrictions apply to operating a vehicle on campus:

1. �The campus speed limit is 13 mph.

2. �Resident students are to use the parking lots provided for their specific residence hall.

3. �Students are not to use areas posted for staff, faculty or visitors.

4. �Parking is not allowed on lawn areas, driveways, walkways or any marked or posted 
areas such as fire lanes, handicapped spaces and delivery areas.

5. �Driving is not allowed on the causeway and posted service drive. Use of the service 
drive is restricted by a remote-control activated gate. The remote gate openers are 
assigned to service vehicles only. No other exceptions will be made.

6. �Parking is restricted to one vehicle per marked space.

7. �Violation of any of these regulations can result in the issuance of a warning ticket or a 
fine. Fines are to be paid, or an appeal filed, within seven days at the Business Office.

8. �Refusal to pay outstanding fines, repeated offenses, refusal to display a vehicle ID 
tag or sticker, or parking in posted tow areas can result in the vehicle being removed 
from campus.

9. �The university reserves the right to open and inspect any vehicle on campus property.

If a vehicle is towed, the owner is responsible for all towing, any incidental damage and 
any storage fees.

In the event of an accident, or if you cause damage to another automobile, please 
notify the owner personally, in writing, or call Security to report the damage. If damage 
has been done to your vehicle or if it has been broken into, call Security immediately 
(260-399-7888). Damage reports will not be taken after a vehicle has been moved from 
university property.

The University of Saint Francis assumes no responsibility for the care and/or protection 
of any vehicle or its contents at any time it is operated or parked on its property. Please 
keep vehicles locked and remove any valuables

Motorist Assistance
The Security Department 
will provide jump starts for 
batteries. In the event of low 
tire pressure, call Security. 
They will contact Maintenance 
personnel during business 
hours to provide compressed 
air. Security will provide this 
service after hours. Unlocking 
vehicles, providing gas, 
changing tires or towing 
vehicles is not provided as a 
university service. Security 
can assist in finding this type 
of service.
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Repeat Vehicle Owner/Driver Violations on Campus

In the event of multiple vehicle violations, the following policy will go into effect:

Four Violations (per academic year)

• �The vehicle owner/driver will be referred to the university judicial officer. The judicial 
officer will meet with the student and discuss the frequency of tickets and personal 
responsibilities within the campus community. A written warning will be given, and the 
student will be referred to the Student Handbook on the action to be taken on a fifth 
violation. Documentation related to the fourth violation and any subsequent violations 
will be kept in the Security Office and the Office of Student Affairs.

Five Violations (per academic year)

• �Campus Security will give the vehicle owner/driver a tow warning and notification 
that a campus incident report has been generated as the result of the fifth violation. 
The campus incident report will initiate a judicial system investigation (included with 
the incident report is a listing of the dates of each violation). At the completion of the 
investigation, the individual will be notified of the investigation findings, any disciplinary 
action that was taken and that any subsequent violations will result in the vehicle  
being towed.

Unidentified Owner

The vehicle will be towed. If the vehicle owner/driver cannot be identified:

• �At the fourth violation, a tow warning will be issued by Campus Security.

• �At the fifth violation, the vehicle will be towed; when the vehicle is towed, the owner/
driver will be identified, and a campus incident report will be generated.

• �The incident report will generate an investigation by the university judicial system. 
Note: Ticket charges will be added to the student’s account in the Business Office.

Campus Bicycle, Roller Skates/In-Line Skates and 
Skateboard Policy 
All bicycling, skating and skateboarding activities are at your own risk. They shall be 
done in a reasonable, prudent and careful manner with regard for the safety of the 
operator and all other persons and property.

Cyclists and skaters must yield to pedestrians and adhere to the campus speed limit. 
Keep out of meditation spaces and planted areas. Bicycles are not allowed inside 
campus buildings, secured to handrails, light poles, trees or any other campus fixture, 
but should be secured in designated areas such as bicycle racks. Locks will be cut, at the 
owner’s expense, and bicycles removed if found in violation of this policy. (See also Code 
of Student Conduct, Wheeled Devices.)

Skates and skateboards are not to be ridden or operated in buildings, mall areas, curbs, 
ramps, stairs and alleys. Please use caution when skating/boarding through parking lots.
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Complaint and Comment Procedures 
The university and its staff strive to improve student services and welcome input from 
students. All students are encouraged to resolve concerns or complaints directly with 
the appropriate faculty, staff, department chairs or deans in an informal manner unless 
a university policy or procedure exists (examples are the Academic Grade Appeal Policy 
and Procedure and the Harassment/Sexual Harassment Policy and Procedure). If the 
informal communication does not adequately address a student’s concerns, the student 
may contact the Vice President for Academic Affairs for academic concerns and the Vice 
President for Student Affairs for nonacademic or student life concerns.

The Vice President for Academic Affairs or the Vice President for Student Affairs will 
review the situation with the appropriate area and will either respond personally to the 
complaint or direct the appropriate member of the institution to do so within ten days of 
receipt of the complaint.

Please note: Due to federal regulations, the university generally only corresponds with 
students, not parents or guardians.

Free Speech Policy 
The University of Saint Francis supports every individual’s right to freedom of expression 
consistent with the appropriate forum in which the expression is made. Saint Francis also 
recognizes the importance of fostering a “trustful, prayerful, community of learners” who 
“reverence the unique dignity of each person.” As such, we intentionally foster a culture 
of engagement characterized by mutual respect that supports the Catholic intellectual 
tradition of faith and reason.

Within the classroom, visual and/or aural demonstrations, depictions or conduct that may 
sometimes be offensive to an individual will not be restricted when there is a legitimate 
and necessary pedagogical context, such as material having an appropriate connection 
to course subject matter. Similarly, campus discourse on topics of political, artistic or 
social issues that are conducted consistent with the nature of the forum and reasonable 
institutional limitations (registration to use space, time, place and manner regulations, 
etc.) that are clear and unambiguous will be supported. Such license, however, should 
never be in conflict with the mission of the institution.

Expression that is severe, persistent and objectively offensive, that is directed toward 
an individual or group based upon that individual’s or group’s protected status (e.g., sex/
gender, race, ethnicity, national origin, disability or age) and has the effect that limits or 
denies educational or employment access, participation, benefits or opportunities is not a 
protected form of speech or expression, and may form the basis of a violation of the Code 
of Student Conduct, specifically under harassment, bullying or related discrimination 
policies. Other limitations on free speech include endangering or threatening others; 
inciting violence; using “fighting words” directed at an individual or group that directly 
provokes violence; defamation; obscenity; and expression that has a discriminatory effect 
such that it limits or denies someone’s educational or employment access, participation, 
benefits and/or opportunities.

Damages
If you should cause 
bodily injury or damage 
to property, you must 
notify Security  
(260-399-7888)  
to report the incident.
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Gambling 
Students are expected to abide by the federal laws and the laws of Indiana prohibiting 
illegal gambling, including online gaming. Gambling for money or other things of value 
on campus or at University of Saint Francis-sponsored activities is prohibited except 
as permitted by law. Such prohibited activity includes, but is not limited to: betting on, 
wagering on or selling pools on any University of Saint Francis athletic event; possessing 
on one’s person or premises (e.g., room, residence unit, car) any card, book or other 
device for registering bets; knowingly permitting the use of one’s premises or one’s phone 
or other electronic communications device for illegal gambling; knowingly receiving 
or delivering a letter, package or parcel related to illegal gambling; offering, soliciting 
or accepting a bribe to influence the outcome of an athletic event; and involvement in 
bookmaking or wagering pools with respect to athletic events.

Fishing Policy 
Current students, 
employees and the 
accompanied guests 
of those students and 
employees are welcome 
to fish in the south basin 
of Mirror Lake. A signed 
University of Saint 
Francis fishing permit 
is required and can be 
obtained at the Security 
Office. Valid university 
ID is required to obtain 
a permit. Regulations 
and restrictions are 
printed on the permit.
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Guest Speakers 
It is the policy of the campus to foster a spirit of free inquiry and to encourage the timely 
discussion of the broad range of issues that concern our community, provided that the 
views expressed are stated openly and are subject to critical evaluation.

Hazing 
All acts of hazing are prohibited. As defined by this policy, any such acts, whether 
committed by an individual student or sanctioned or promoted by any University of Saint 
Francis-registered student club or organization (and any of its members or alumni) are 
prohibited. Students are entitled to be treated with consideration and respect, and no 
individual may perform an act that is likely to cause physical or psychological harm to 
any other person within the university community. Accordingly, any such behavior is 
expressly forbidden when related to the admission, initiation, joining or any other group-
affiliation activity.

Any student or organization found to be involved in any hazing activity will face conduct 
action and may be subjected to suspension or expulsion from the University of Saint 
Francis. A violation of this policy may exist regardless of any alleged voluntary or 
consensual participation in the activity by the person(s) being abused.

General Posting Policy
Approval must be obtained prior to making use of the residence halls or campus facilities 
for the sale, promotion, posting or distribution of any type of material. All material must 
have a sponsor responsible for the material stated directly on each piece and adhere to 
all policies that apply.
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All printed materials posted or distributed on campus by students and guests must 
receive approval from the Director of Student Activities (or designee). Printed materials 
include flyers, posters, banners, announcements and advertisements.

All postings associated with off-campus organizations, programs or individuals must 
adhere to the university policies and procedures. Postings must be approved by the 
Facilities and Events Manager and may not be posted for more than 30 days.

Literature Distribution

Literature distribution must be supervised by a student member of the sponsoring 
registered organization. Non-students may not distribute literature on campus without 
specific approval of the Dean of Students (or designee).

Each sponsoring organization will be held responsible for the conduct of the distribution 
activity, including the behavior of any non-student participant.

On Campus: The distribution must be made only in designated areas (see approved 
posting locations below). Calling out to people to facilitate the distribution of literature is 
not permitted. Absolutely no printed materials may be placed on automobiles parked on 
University of Saint Francis property.

Off Campus: Posting or distribution of materials at an off-campus location requires 
permission from the proprietor.

Posting Guidelines

Masking tape, blue painter’s tape or tacks are suitable for posting. Persons posting are 
responsible for providing all materials. A reasonable amount of posted material  
is permissible.

Materials may remain posted for a maximum of 30 days or until the day after the 
announced event, whichever is sooner, and the sponsoring group is responsible for 
removal. Groups may be fined if materials are not removed the day after an event.

Additional Guidelines For Posting

• �In addition to flyers, posters and banners, the following methods for advertising are 
acceptable on campus:

‣ �Bulletin boards and strips

‣ SGA monthly stall calendars

‣ AXIS-TV

‣ Real estate signs

‣ Plastic table toppers

• �All exit signs and doors must remain visible and clear.

• �All campus-related advertisements must bear the name of the sponsoring  
club/organization.

Approved Posting Locations

• �Academic Buildings: Bulletin 
boards located in Achatz, 
Doermer, Pope John Paul 
II Center, North Campus, 
Rolland.

• �Administrative Buildings: 
Bulletin boards in Trinity Hall.

• �Center for Franciscan Life: 
Bulletin boards in the Center 
for Franciscan Life.

• �Library: Designated areas in 
the Vann Library.

• �Residence Halls: Provide 
posting materials to the 
Office of Residence Life; 
the Residence Life staff will 
distribute these materials 
once they have been 
approved (the Director of 
Residence Life may provide 
permission for the club/
organization to disseminate 
directly).

• �Sidewalks: Chalking is 
acceptable no more than 
two days before an event; 
messages must be removed 
no later than 24 hours after 
the event.

• �Cougar Den: Designated 
bulletin board.
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Table Tents

• �Table tents may be used in campus dining facilities according to these guidelines:

• �Table tents may be placed on dining tables in Trinity Dining Hall, CyberFresh Cafe and 
Subway for a maximum of one week. No more than two table tents are permitted on 
each table. One table tent is reserved for SGA or SAC.

• �Sponsoring organizations will place table tents and remove them.

• �Reservations for table tents must be secured through the Office of Student Affairs.

Chalking

• �Chalking is permitted on campus according to these guidelines:

• �Organizations may chalk most university pedestrian walkways.

• �Chalking is not allowed on buildings, artwork, bridges or under overhangs.

• �Liquid chalk and/or paint is not permitted.

• �Chalk should be removed within 48 hours of the advertised event.

Posting Violations

• �Posting materials without proper approval(s).

• �Posting materials on brick pillars or light stands.

• �Posters with reference to alcohol.

• �Use of two-sided, electrical or duct tape.

• �Covering another announcement or impairing an individual’s line of sight.

• �Posting on glass doors or windows, painted or varnished surfaces.

• �Distribution on cars parked on campus.

• �Failure to adhere to this policy may result in losing the privilege to distribute or post 
printed materials on campus for a period of time to be specified by the Director of 
Student Activities (or designee).
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Pregnancy Resources and FAQs
For a student facing a pregnancy, physical, emotional and spiritual issues can suddenly 
become overwhelming. In keeping with our mission and identity as a Catholic, Franciscan 
university, Saint Francis is committed to life and to offering students resources that 
support the choice of life. The University of Saint Francis will correspondingly make every 
effort to provide pregnant students with caring, non-judgmental, professional assistance 
and support. Assistance is also available for those affected by the pregnancy of someone 
close to them. Counseling is always available both during and after pregnancy, through 
the university’s counseling resources and through Campus Ministry.

Frequently Asked Questions:
I think I’m pregnant. Where can I go for a pregnancy test?

For free, confidential, no-appointment-needed pregnancy testing in Fort Wayne, visit the 
University of Saint Francis Wellness Center or one of our local not-for-profit, life-affirming 
pregnancy resource and support centers:

Women’s Care Center
A Hope Center

If I’m pregnant, will I have to leave the university?

No. As a Catholic university, we are committed to life and providing resources that 
support the choice of life; therefore, if you wish to remain with us, the university will do all 
we can to assist with your needs and concerns regarding coursework and housing during 
pregnancy, and help you plan for post-delivery housing needs consistent with our policy 
covering child welfare and safety issues. In addition, we can connect you with excellent 
local resources, such as the ECHO (Education Creates Hope and Opportunity) program 
offered by Catholic Charities and Lutheran Social Services. It offers services that 
center on emotional support, time management, parenting skills, healthcare, childcare 
providers, child support and baby supplies. Program participants may also be referred 
to other programs, such as Healthy Families and the Special Supplemental Nutrition 
Program for Women, Infants and Children (WIC). By providing support and services, 
ECHO case managers hope to achieve the program’s goal of enabling participants to 
stay in school and pursue higher education.
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I’m feeling overwhelmed, anxious and scared! Who can help me sort through all 

of my emotions and the decisions I need to make?

A counselor is available through the Student Assistance Program at the Wellness Center. 
Students may schedule an appointment by calling 260-222-9272. (Crown Point students 
may call 800-747-7261.)

For students who live on campus, the Residential Life staff is available and can provide 
a safe and private place to talk. You may also safely reach out to any of our Pregnancy 
Support Advocates listed below.

In addition, Campus Ministry offers the services of highly trained and experienced 
pastoral ministers. They provide a caring, supportive environment to help you sort 
through the emotional and spiritual dimensions and concerns that may accompany an 
unplanned pregnancy, as you wrestle with such questions as: Can I articulate my beliefs 
and values about life, parenthood and marriage? How does my faith inform my decisions? 
What choices and options are consistent with my faith and values? How do I tell my 
parents, family, friends, etc.? Should I marry the father/mother of my child? What about 
my educational and vocational goals? I don’t know if I can parent my child—is placing my 
child for adoption a possible option for me?

You may also desire to make use of these confidential, nationwide, 24/7 helplines from 
Women’s Care Center (877-908-2341) and A Hope Center (224-585-3544).

Where can I go to receive medical care during my pregnancy?

Staff at the university’s Wellness Center, as well as staff at the Women’s Care Center and 
A Hope Center, can help arrange referrals to physicians in the local community, provide 
nutritional and other guidance, and answer other questions about what to expect during 
your pregnancy.

Does the university have Pregnancy Support Advocates?

Yes. The following pregnancy support advocates are available to provide you with 
confidential support, information and assistance:

Dr. Stephanie Oetting, faculty member in the School of Health Sciences,  
soetting@sf.edu, 260-399-7700, ext. 6913

Sr. Jacinta Krecek, O.S.F., Director of Campus Ministry, jkrecek@sf.edu,  
260-399-7700, ext. 8123

Allen Machielson, Dean of Students, amachielson@sf.edu, 260-399-7700, ext. 6748

My girlfriend is pregnant. Is support available to me?

Yes. Significant others and friends of pregnant students are welcome to contact 
Pregnancy Support Advocates for help sorting through their own feelings and need for 
guidance in how to best support their pregnant friend.
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I’m a pregnant/parenting student athlete. Will this impact my eligibility?

In accordance with the University of Saint Francis’s Catholic identity and mission, the 
Athletic Department is committed to helping student athletes remain at the university 
while being supported through an unplanned pregnancy. Coaches, in collaboration with 
Student Affairs and Campus Ministry, will work with you to provide the support you need.

Pregnancy and Post-Pregnancy Resources:

Catholic Charities ECHO (in partnership with Lutheran Social Services)
Women’s Care Center, 877-908-2341
A Hope Center, 224-585-3544 (call or text)

Post-Abortion Recovery Resources

Project Rachel (email projectrachelhope@gmail.com) 
Project Rachel is a post-abortion reconciliation program offered by the Diocese of 
Fort Wayne-South Bend. This ministry offers hope and healing for all those who 
suffer from the pain of abortion and its aftermath. If you are hurting, know that your 
church cares and understands. God is loving and forgiving, and in His name the 
Church reaches out to you with compassion and concern. Project Rachel ministers 
to and counsels individuals of all religions.

Rachel’s Vineyard  
Rachel’s Vineyard is a safe place to renew, rebuild and redeem hearts broken by 
abortion. Weekend retreats offer a supportive, confidential and non-judgmental 
environment where women and men can express, release and reconcile painful post-
abortive emotions to begin the process of restoration, renewal and healing. Rachel’s 
Vineyard can help you find your inner voice. It can help you experience God’s love 
and compassion on a profound level. It creates a place where women and men can 
share, often for the first time, their deepest feelings about abortion. You are allowed 
to dismantle troubling secrets in an environment of emotional and spiritual safety. 
Rachel’s Vineyard is therapy for the soul. Participants who have been trapped in 
anger toward themselves or others experience forgiveness. Peace is found. Lives 
are restored. A sense of hope and meaning for the future is rediscovered.
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Religion/Association

Students have the right to exercise their religious convictions and associate with 
religious, political or other organizations of their choice, provided they do so in a manner 
that respects the rights of other members of the community and complies with the Code 
of Student of Conduct. Student organizations have the right to affiliate members who 
subscribe to organizational tenets, beliefs and/or principles as long as all recognized 
organizations also abide by the University of Saint Francis’s non-discrimination policy.

Right of Inspection

The university reserves the right to open and inspect any university-owned locker, 
room, desk or cabinet and examine any package, purse, bag or containers on campus, 
including electronic media. The university also reserves the right to open and inspect any 
vehicle on campus property.

If a student is suspected of possessing any prohibited materials, the university has 
the right, and the obligation, to inspect that student’s room and suite/apartment. This 
includes university property such as desks, lockers, other storage devices and any 
containers that have been furnished by the students, including vehicles. When a search 
is deemed necessary, it will be conducted by a member within the Office of the Vice 
President for Student Affairs and/or a member of Security. Searches will be conducted at 
the convenience of the university.

Sacred Time 

The University of Saint Francis encourages a trustful, prayerful community of learners 
who integrate faith with life. As a Catholic, Franciscan university, this necessitates 
providing opportunities to practice the faith through participation in Mass, the sacraments 
and religious devotions. In recognizing the Eucharist as the most perfect act of 
community worship, the university provides Sacred Time to ensure that both student and 
employee participation is practically feasible, given scheduling limitations and available 
resources.

Sacred Time is observed between 11:00 and 11:30 a.m. on weekdays and between 7:30 
and 8:30 p.m. on Sundays, when Mass is celebrated in the St. Francis Chapel at the 
Main Campus. During Sacred Time, on-campus, university-sponsored activities—such 
as classes, labs, meetings with academic advisors or other personnel, co-curricular 
activities (including athletic practices) and student leadership responsibilities—are not 
scheduled for or by students or employees so that all have the opportunity to participate 
in Sacred Time. Exceptions for certain classes may be approved by the Vice President 
of Academic Affairs. Although university offices do not close during Sacred Time, 
departments should not schedule meetings and events during this period of time. 
Students and employees who choose not to participate in Mass are encouraged to use 
Sacred Time for individual or communal spiritual, restorative practices. All employees 
communicate with their supervisors about Sacred Time participation.
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Sales and Solicitation 

Canvassing or solicitation for funds, sales or subscriptions is prohibited on campus or in 
University of Saint Francis buildings unless written permission has been granted by the 
Dean of Students (or designee). Additionally, outside and for-profit groups are not allowed 
to sell items or solicit members of the university community on campus without prior 
approval from the Vice President for Student Affairs (or designee).

Posters, flyers and other event advertisements pertaining to sales and solicitation for 
funds, sales or subscriptions must be approved by the Office of the Dean of Students (or 
designee) prior to posting or distribution.

The sale of merchandise, services or publications on university property, other than 
by contracted vendors, departments or divisions of the University of Saint Francis, is 
likewise prohibited except upon written permission of the Vice President for Student 
Affairs (or designee).

For information about Fundraising, please see the Student Sales & Fundraising Policy.

Smoking/Tobacco

To provide all members of its community with a healthy environment, the University of 
Saint Francis has adopted the following tobacco-free policy:

1. �There will be no tobacco use in any University of Saint facility or on university 
property at any time.

2. �There will be no tobacco use in any University of Saint Francis vehicle at any time.

3. �The university will continue its policy of not selling tobacco products.

This includes the burning of any type of cigar, cigarette, pipe or any other smoking 
equipment, whether filled with tobacco or any other material. The use of smokeless (i.e., 
e-cigarettes and e-vapors) and chewing tobacco is also prohibited.

Enforcement of this policy is the responsibility of all members of the university 
community. This policy relies on the thoughtfulness, consideration and cooperation of 
smokers and non-smokers for its success, and it is expected that smokers will voluntarily 
comply with its spirit and intent.

Members of the University of Saint Francis community are reminded that trespassing 
and/or smoking on or near the railroad tracks is considered a federal offense; violators 
are subject to arrest and/or fines.
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Social Media Guidelines 

The Marketing Department manages the University of Saint Francis’s brand identity and 
collaborates with others across the university to ensure that all communications serve the 
university’s mission and values.

USF faculty, staff and students should observe the same professional and behavioral 
standards online and when using social media as they would in person.

Guidelines for All Social Media Usage:
1. �Think before you post. If you would not say something in public, do not post it online.

2. �Be respectful. You can be held legally liable for comments you make online.

3. �Read, follow and obey the Terms of Service for all social media tools.

4. �Do not post confidential or proprietary information. Adhere to university policies and 
procedures as well as federal standards such as FERPA and HIPAA.

5. �Be respectful of copyrighted and trademarked information.

6. �Be transparent and authentic. Make it clear that your views are your own and are not 
necessarily representative of the university.

Blogging/social media views expressed by members of the campus community on social 
media, websites, blogs or in other public forums do not necessarily represent the view 
of the University of Saint Francis. The university may respond with disciplinary or legal 
action toward students who post material that is offensive, sexually explicit, encourages 
violence, attacks an individual’s character, violates law or encourages behavior 
inconsistent with University of Saint Francis’s mission and values.

Guidelines for Institutional Social Media Usage:
You may find that your department, program, club or organization is better served by 
creating and maintaining its own site. If you post on behalf of the university, all policies 
and guidelines must be followed.

1. �Get approval from your supervisor, director, dean and/or club advisor before creating 
an official social media presence.

2. �When posting online, acknowledge that you are representing the University of  
Saint Francis.

3. �When naming your site, use official names and not pseudonyms.

4. �Regularly monitor postings on all social media sites where you have a presence. 
Respond when appropriate, but never engage in hostile exchanges. Remove 
comments that are vulgar, obscene, defamatory or libelous. Notify Marketing if such 
comments appear on your site.

5. �Post relevant and timely information. If you no longer want to operate your site, please 
disable or delete it.
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6. �Verify that all information is accurate before you post. When mistakes are made, 
retract or correct them immediately.

7. �Use university-approved logos for official sites. Do not alter any University of Saint 
Francis logos or insignia.

8. �When possible, link back to the University of Saint Francis website.

9. �Read, follow and obey the Terms of Service for all social media tools.

The University of Saint Francis reserves the right to disable and/or report any social 
media site or page that does not follow these policies or the Terms of Service as 
described by the entity.

Student Bias Reporting Protocol 

As a reflection of the Franciscan value of respecting the unique dignity of each person, 
the University of Saint Francis will develop and cultivate learning and a work environment 
that embraces diversity. We will value and respect all members of our campus 
community and encourage them to contribute their unique talents, skills and abilities 
to our university, the community and the world. In that vein, this protocol provides a 
mechanism to respond to instances of bias.

Equal Educational Opportunity 
​​​The University of Saint Francis reaffirms its policy of administering all educational 
programs, related supporting services and benefits in a manner that does not 
discriminate against a student or prospective student with regard to age, race, religion, 
national origin, sex, disability, genetics and veteran status.​ The University of Saint 
Francis is a Catholic, Franciscan institution and reserves the right to make employment 
and education decisions based upon religion.

What Is A Bias Incident?
A bias incident is an act of prejudice against an individual or group on the basis of (but 
not limited to) race/color, religion, ethnicity, national origin, gender, gender identity/
expression, age, disability, sexual orientation and/or veteran or military status. Listing 
what constitutes bias limits this document to these instances. Examples may include, but 
are not limited to, vandalism to personal or university property, intimidating comments or 
messages, defacement of posters or signs, or similar acts, if there is evidence that the 
target or victim was chosen because of a characteristic such as those listed above.
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NON-DISCRIMINATION STATEMENT
Following is the University of Saint Francis’s official non-discrimination statement:

In its employment practices, selection of students and administration of all programs, 
the University of Saint Francis maintains a policy of non-discrimination regarding age, 
race, religion, national origin, gender, sex, disability, genetics and veteran status. The 
University of Saint Francis is a Catholic, Franciscan institution and reserves the right to 
make employment and education decisions based upon religion.

Harassment
Unwelcome conduct determined by a reasonable person to be so severe, pervasive and 
objectively offensive that it effectively denies a person equal access to the recipient’s 
education program or activity. Source: United States Department of Education.

Reporting A Bias Report
Students with any questions about instances of perceived bias or discrimination are 
encouraged to contact the Director of Diversity and Inclusion, pporter@sf.edu, who can 
assist them in filing a bias report. Students can also submit the report on their own by 
going to MCC – Forms Central – Student Forms – Campus Life – Campus Safety – Bias 
Report.

Responding To A Bias Report
Student

The Director of Diversity and Inclusion reaches out to the student who reports, offering 
care, support and resources.

1. �The outreach will typically occur within 48 hours of receiving the report.

2. �The Director of Diversity and Inclusion will meet with the complainant and then 
consult with the Dean of Students for further action.

If a code of conduct violation is found:

The Dean of Students will follow procedures as outlined in the Student Handbook.  
The Respondent will be notified of a conduct hearing.

If a code of conduct violation is not found:

The Director of Diversity and Inclusion will meet with the Respondent to discuss  
the incident.
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Unattributable

The Director of Diversity and Inclusion will reach out to the student who reports, offering 
care, support and resources. The Director will consult with the Dean of Students. 
Potential bias incidents occurring in academic settings (classrooms, academic-
sponsored lectures, etc.) will follow the protocol for faculty.

If the Bias Incident Report cannot identify any individual(s) responsible for the incident:

The Diversity and Inclusion Committee will convene.

The committee may:

• �Direct the report to the appropriate office.

•�Assess avenues for minimizing/eliminating the possibility of future incidents.

•�Recommend further action to be taken by the Dean of Students.

• �Support ongoing community outreach.

Faculty

The Director of Diversity and Inclusion will reach out to the student who reports, offering 
care, support and resources. Within two business days, reports will be directed to the 
appropriate Academic Division Director, with the Vice President for Academic Affairs 
copied. The Division Director will send the report to the faculty member’s supervisor.

If no resolution is reached:

The student can appeal to the Dean of the College.

If there is still no resolution:

The student can appeal to the Vice President for Academic Affairs.

Staff

The Director of Diversity and Inclusion will reach out to the student who reports, offering 
care, support and resources. Within two business days, reports will be directed to the 
Vice President to be addressed per university policies. The Vice President may send the 
report to the staff member’s supervisor.

If no resolution is reached:

The student can appeal to the appropriate Vice President.
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Student Educational Records 
The University of Saint Francis supports and is subject to the provisions of the Family 
Educational Rights and Privacy Act (FERPA). This act affords students certain rights with 
respect to their educational records. The rights afforded by FERPA are:

1. �The right to inspect and review the student’s education record within 45 days of the 
day the university receives a request for access. A student wishing to review his or her 
academic education records must make a written request to the Registrar’s Office. A 
student wishing to review his/her student life records must make a written request to 
the Student Life Office. The request must list the specific records the student wishes 
to inspect and review. The Registrar and/or Student Life Office will arrange for access 
and notify the student of the time and place where the records may be inspected.

2. �The right to request an amendment of any part of the student’s education records 
that he or she believes is inaccurate. Students may ask the university to amend a 
record that they believe is inaccurate or misleading. They should write to the university 
official responsible for the record, clearly identify the part of the record they want to be 
changed and specify why it is inaccurate or misleading. If the university decides not 
to amend the record as requested by the student, the university will notify the student 
of the decision and advise the student of his or her right to a hearing regarding the 
request for amendment. Additional information regarding the hearing procedures will 
be provided to the student when notified of the right to a hearing.

3. �The right to consent to disclosures of personally identifiable information contained in 
the student’s education record, except to the extent that FERPA authorizes disclosure 
without consent. One exception which permits disclosure without consent is disclosure 
to school officials with legitimate educational interests. A school official is a person 
employed by the university in an administrative, supervisory, academic or support 
staff position (including law enforcement and health staff); a person or company with 
whom the university has contracted (such as an attorney, auditor or collection agent); a 
person serving on the Board of Trustees; or a student serving on an official committee, 
or assisting another school official in performing his or her tasks. A school official has 
a legitimate educational interest if the official needs to review an educational record to 
fulfill his or her professional responsibility. Upon request, the university may disclose 
education records without consent to officials of another school in which a student 
seeks or intends to enroll. Another exception is the release of the student’s educational 
record to parents of a dependent student.

4. �The right to file a complaint with the U.S. Department of Education concerning alleged 
failures by the university to comply with the requirements of FERPA. The name and 
address of the office that administers FERPA is available from the Registrar’s Office.
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Directory Information

The university may disclose directory information about a student without prior consent 
of the student. “Directory information” is information contained in an education record 
of a student that would not generally be considered harmful or an invasion of privacy if 
disclosed and includes the student’s name, addresses (local and permanent), e-mail 
address, telephone number, date and place of birth, photograph, major field of study, 
dates of attendance, grade level, enrollment status (e.g., undergraduate or graduate, full 
time or part time), degrees and awards received, participation in officially recognized 
activities and sports, weight and height of members of athletic teams and the most 
recent educational institution attended. A student has the right to withhold the release 
of directory information. Students may withhold directory information by notifying the 
Registrar in writing. The university will honor these requests for one academic year; 
therefore, authorization to withhold directory information must be filed by students 
annually in the Registrar’s Office.

If a student wishes to grant someone else, such as a parent, access to information 
contained in the student’s educational record (i.e., financial aid, billing, grades, etc.), the 
student must fill out and sign an Authorization for Release of Information form. These 
forms are available in the Registrar’s Office.

STUDENT RIGHT TO KNOW AND CAMPUS SECURITY ACT OF 1990 
The Student Right to Know and Campus Security Act of 1990 (now known as the 
Clery Act) is a federal mandate which requires that all current students and employees 
be provided with information on policies and procedures involving campus security, 
the reporting of criminal action or other emergencies and the enforcement authority 
of security personnel. This information must also include descriptions of programs 
for students and employees about campus security and crime prevention, as well as 
statistics on the occurrence of specific crimes. Notification of the annual security report is 
made by the University of Saint Francis’s Director of Security and the full report is posted 
on the University of Saint Francis website each October. Hard copies are available from 
Campus Security upon request.
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Student Sales and Fundraising 

To ensure that the University of Saint Francis and its constituents are aware of all 
fundraising activities and events that take place throughout the calendar year, this 
fundraising policy provides processes and procedures for fundraising proposals. To 
avoid duplication and provide a framework for approvals, the following policy outlines 
the process for requesting permission to fundraise as a university-recognized student 
group at the University of Saint Francis. Approved proposals will be added to the Student 
Fundraiser Calendar. This policy is not intended to create roadblocks, but rather to 
promote proper planning and adequate time for quality programs.

Definitions:
• �Fundraising is defined as the collection of money or goods through donations, 

sales and/or event programming for the purpose of charitable donation or budget 
enhancement (for food sales, please see the Food and Catering Policy).

• �Student fundraising at the University of Saint Francis can be identified at three  
different levels:

1. �University-led initiatives (i.e., projects by Advancement, institution-wide campaigns 
such as USF Feeds the Fort, United Way, etc.).

2. �Departmental-led initiatives (i.e., Athletics Department, Campus Ministry  
offerings, etc.).

3. �University-recognized student group-led initiatives.

For the purposes of this policy, a university-recognized student group shall be defined as 
a collection of students associated with or sponsored by:

• �Recognized clubs.

• �Recognized organizations.

• �Athletic teams.

• �University-offered courses and subsequent projects.

The aim of this policy is to provide approval for and registration of the fundraising efforts 
that take place at the third-level, university-recognized student group-led initiatives.

Administration of the Policy
The Office of Student Affairs will provide oversight of the student fundraising policy, 
maintain an online student fundraising calendar and communicate with individuals/
offices. The approval process will be as follows:

An online Fundraising Request Form will be completed by the requester and 
automatically submitted to the Office of Student Affairs. Any additional permission 
materials (i.e., dining services, bookstore, imprinted merchandise) should be forwarded 
to the Office of Student Affairs.
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Fundraising as Part of a Class
1. �Fundraising requests that are part of a course will be immediately forwarded to the 

School’s Dean for class projects in courses offered by a School. The Dean will also 
receive information from the Student Fundraising Calendar of previously approved 
projects for the same period as listed on the request form and additional permission 
information that has been submitted.

2. �At the same time, Development and Marketing will receive a copy of the fundraising 
request, the name of the Dean reviewing the request and instructions to contact the 
Dean if they have any concerns.

3. �The Dean will communicate his/her decision to the student and send a copy of the 
decision to the Office of Student Affairs so the fundraising event can be added to the 
Student Fundraising Calendar.

Clubs Connected to a School
1. �The Fundraising Request Form shall be submitted at least one week in advance of 

the date the requester needs a decision.

2. �Fundraising requests from a club connected to a School will be forwarded to the 
School’s Dean along with information on any approved fundraising projects for 
the same time period as listed on the request form and any additional permission 
materials that have been submitted.

3. �At the same time, Development and Marketing will receive a copy of the fundraising 
request with instructions to contact the Dean reviewing the request if they have any 
concerns.

4. �The Dean will communicate his/her decision to the club and send a copy of the 
decision to the Office of Student Affairs to be added to the Student Fundraising 
Calendar.
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Athletic Teams, Campus Life and Campus Ministry
1. �The fundraising request form shall be submitted at least one week in advance of the 

date the requester needs a decision.

2. �Fundraising requests from student groups will be forwarded as listed below with any 
student fundraising-approved projects for the same time period listed on the request 
form and additional permission that has been submitted:
1. �Athletic Teams: Athletic Director

2. �Campus Ministry: Director of Campus Ministry

3. �Campus Life (including clubs and organizations not affiliated with a School): Dean 
of Students

3. �At the same time, Development and Marketing will receive a copy of the fundraising 
request with instructions to contact the individual reviewing the request if they have 
any concerns.

4. �The individual reviewing the request will communicate his/her decision to the student 
group and send a copy of the decision to the Office of Student Affairs to be added to 
the Student Fundraising Calendar.

University-Sponsored Trip Expenses
Students who desire to fundraise to meet trip expenses for University of Saint Francis-
sponsored national or international trips may engage in on- or off-campus fundraising. 
Funds received through these efforts may be utilized to meet trip expenses such as 
airfare, ground transportation, housing, meals and trip-related activities. Funds may not 
be used to cover course-related tuition fees, should a course be tied to the trip.

1. �The online Fundraising Request Form shall be submitted to the Office of  
Student Affairs.

2. �Fundraising requests for trip-related expenses that are not attached to an academic 
course will be immediately forwarded to the sponsoring Department Head for 
approval. At the same time, Development and Marketing will receive a copy of the 
fundraising request and may contact the Department Head if they have any concerns.

3. �The Department Head will communicate his/her decision to the student and send a 
copy of the decision to the Office of Student Affairs so the fundraising event can be 
added to the Student Fundraising Calendar.

4. �Fundraising requests for trip-related expenses that are attached to an academic 
course will be forwarded to the Dean of the School offering the course. The process 
will be the same as listed above.
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Petitioning for an Exception to the Fundraising Policy
If a university-recognized student group desires to sponsor a fundraiser that does not 
meet the guidelines identified in this policy, the sponsoring university-recognized student 
group may submit a letter of petition explaining the proposed fundraiser, the intended 
benefactor and a rationale for the proposed fundraiser (i.e., why an exception should 
be made to this policy). In addition to the letter of petition, the sponsoring university-
recognized student group must complete a Fundraising Request Form and supply 
additional information as requested.

The Appeals Committee will be as follows:

• �Minimally, two individuals in areas of the university outside of Student Affairs.

• �Additional campus personnel, as necessary.

• �Decisions will be based on input from related areas (see above), Development, 
Marketing, Fundraising Guidelines and the Student Fundraising Calendar.

Individuals or organizations may not sell or solicit donations off campus in the name of 
the University of Saint Francis unless prior authorization is given by the Dean of Students 
and the Vice President of Institutional Advancement.

Survey Policy 

Anyone who wishes to survey all students, or large groups of students, must first obtain 
written approval from the Office of Institutional Research and Effectiveness (OIRE). 
Please allow at least one week for the OIRE approval process. Surveys that are part 
of an academic requirement must first have the instructor’s written approval before 
authorization will be given by the OIRE. This policy does not apply to classroom opinion 
polls or questionnaires that will be distributed to a single class by a faculty member. 
Formal research projects done by students, faculty or staff will require approval from 
the Institutional Review Board (IRB). Please note that the IRB process can take several 
weeks to complete.

Appealing a 
Fundraising 
Decision/
Petitioning an 
Exception to  
the Policy
Decisions on requests 
for course-related 
fundraising activities 
cannot be appealed.
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Tailgating Policy, D’Arcy Stadium 
As a Franciscan university that respects the dignity of each individual, the University of Saint Francis seeks to 
ensure that everyone has a safe and enjoyable visit. In this spirit, university security personnel are authorized to 
remove any individual(s) from campus whose behavior becomes unruly, argumentative, unethical or irresponsible, or 
who poses a danger to themselves or others.

USF Tailgating Policy:

1.  �Tailgating is allowed three hours prior to the game and two hours after the game.

2.  �Tailgating is permitted on lawn areas only, not in the drive aisles, parking spaces  
or sidewalks.

3.  �Each vehicle is permitted to utilize only one parking space.

4.  �Large vehicles (i.e., motor homes, trucks with trailers, etc.) are to park in the North or East Campus parking lots.

5. �Overnight parking associated with attending a football game is prohibited.  

6.  �Alcoholic beverage consumption by individuals under the age of 21 is prohibited  
on campus.

7.  �Permitted areas for alcohol consumption at football games include the designated tailgate areas, the North End 
Zone tailgate area and the South End Zone corporate hospitality area.

8 . �Alcoholic beverages must be in cans, plastic bottles or plastic cups. Glass bottles, beer kegs and party kegs are 
strictly prohibited. Failure to abide by this policy will result in the immediate confiscation of the alcohol.

9 . �Use of tobacco products is prohibited on campus.

10. �No amplified music (DJ, PA systems, oversized speakers, etc.) is allowed in the tailgate area. The 
university reserves the right to terminate any music that is deemed inappropriate to others in the area.

11. �Devices/activities promoting/contributing to excessive consumption of alcohol, personal fireworks, weapons, 
firepits and bonfires are prohibited and subject to confiscation.

12. �A fee is required to set up an awning in the enclosed North End Zone tailgate area. Contact the Athletic Office 
for more information.

13. �Admission to the Corporate Hospitality Area near the South End Zone is by 
invitation only.

14. �Pets on campus must be leashed and controlled at all times. Pets are not permitted inside the stadium.

15. �In case of an accident or if you need assistance, please seek out or phone a University of Saint 
Francis Security Officer at 260-399-7888.

16. �University security personnel are authorized to remove any individual from campus whose behavior becomes 
unruly, argumentative, unethical or irresponsible.

17. �Tailgaters will be held responsible for damage caused to university property.

18. �The university is hereby expressly released and discharged from any and all liabilities for any loss, injury or 
damages to person or property.

This policy has been developed for the comfort and safety of all Cougar football participants and fans. We 
appreciate your cooperation.
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COMPUTER USE POLICY 
University Technology Services computing facilities are available to all University of Saint 
Francis students, staff and faculty and governed by the complete information security 
policies. The university is committed to protecting its employees, students, donors and 
other stakeholders from illegal or damaging actions by individuals, either knowingly  
or unknowingly.

Computer systems including, but not limited to, computer equipment, software, storage 
media, network accounts, e-mail, web browsing and data residing on these systems 
are the property of the University of Saint Francis. These systems are to be used for 
institutional purposes in serving the interests of our university community. The university 
strives to maintain an environment free of harassment and sensitive to the diversity of  
its students.

The university, therefore, prohibits the use of computers and e-mail in ways that are 
disruptive or offensive to others and/or harmful to morale.

Unacceptable and prohibited activities include, but are not limited to, the following:

• �Revealing your University of Saint Francis username and password to others (family 
members included).

• �Using someone else’s account.

• �Using university systems for commercial purposes.

• �Using the University of Saint Francis network to gain unauthorized access to other 
systems/networks.

• �Use of illegal or unlicensed software.

• �Unauthorized network monitoring.

• �Copying and/or distributing commercial software without proper licensing.

• �Knowingly creating, executing, forwarding or introducing any computer code designed 
to self-replicate, damage or otherwise impede the performance of any computer, 
network device or software.

• �Violations of the rights of any person or company protected by copyright, trade secret, 
patent or other intellectual property, or similar laws or regulations.

• �Using a university computing asset to actively engage in procuring or transmitting 
material that is in violation of sexual harassment or hostile workplace policies  
and laws.

• �Making fraudulent offers of products, items or services originating from a  
university account.

Students should use copies of software, music and video files that have been legally 
obtained and licensed through services such as iTunes, Rhapsody and other legal 
services. University Technology Services (UTS) receives reports from its internet service 
provider when there are occurrences of suspected illegal downloading and UTS will 
investigate all reports of suspected offenses.
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Unmanned Aircraft (Drones) 

The operation of unmanned aircraft systems (UAS) including, but not limited to, drones 
and model aircraft, is regulated by the Federal Aviation Administration (FAA) and relevant 
state law. The University of Saint Francis has established procedures required to ensure 
compliance with those legal obligations and to reduce risks to safety, security  
and privacy.

The University of Saint Francis must comply with FAA requirements, state law and any 
other locally applicable laws or regulations regarding UAS. Inherent risks in the operation 
of such equipment require additional insurance provisions and policy considerations.

Procedures:
• �All members of the University of Saint Francis community are personally responsible 

for complying with FAA regulations, state and federal laws, and university policies. 
This includes the registration of the unmanned aircraft system (UAS) with the FAA. A 
copy of the FAA registration must be sent to the Office of Risk Management.

• �Any university employee or student wishing to operate a UAS as part of their 
employment or as part of a university program must first contact the Office of Risk 
Management to assess the use of the UAS.

• �Any university employee or student wishing to operate a personal UAS must first 
register the UAS with the Office of Risk Management and provide proof of FAA 
registration and insurance coverage (if applicable), and sign a waiver in which they 
assume all responsibility for the operation of the UAS and any damage and/or injuries 
that may result from the operation of their personal UAS. The operation of UAS for 
personal or recreational use is only allowed at Shields Field and only when it is not 
being used as parking for other university events.

• �In operating a UAS for the purpose of recording or transmitting visual images, 
operators must take all reasonable measures to avoid violations of areas normally 
considered to be private. Indiana state law provides that a person who knowingly or 
intentionally places a camera or electronic surveillance equipment that records images 
or data of any kind while unattended on the private property of another person without 
the consent of the owner or tenant of the property commits a Class A misdemeanor.
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Prohibited Uses:
• �The operation of UAS for personal or recreational use is prohibited at or above all 

University of Saint Francis property other than Shields Field.

• �UAS shall not be used to monitor or record areas where there is a reasonable 
expectation of privacy in accordance with accepted social norms. These areas include, 
but are not limited to, restrooms, locker rooms, individual residence hall rooms, 
changing or dressing rooms, etc.

• �UAS shall not be used to monitor or record residential hallways or lounges.

• �UAS shall not be used to monitor or record sensitive institutional or personal 
information which may be found, for example, on an individual’s workspaces, 
computers or other electronic displays.

Any violations of this or other university policies by students will be subject to the conduct 
process outlined in the Code of Student Conduct and may result in disciplinary actions up 
to and including expulsion from the university.

Confiscated items from students may be returned to the owner at the discretion of the 
Vice President for Student Affairs (or designee) and Campus Security.

Withdrawal Due to Extenuating Circumstances 

A student may request a withdrawal due to extenuating circumstances (including medical 
reasons) for circumstances that are reasonably beyond the student’s control which have 
caused the student to be unable to attend classes, complete the semester or otherwise 
become delinquent academically. All withdrawals due to extenuating circumstances are 
decided on a case-by-case basis and will need verifying documentation. The student 
should contact the Student Success and Academic Advising Center to initiate the request 
and receive information about the withdrawal process.
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Introduction
Any community, including ours, must develop community standards, which serve as a 
guideline for fostering a healthy living environment. The policies located in the Code of 
Student Conduct apply to all students. In addition, residential students will adhere to the 
following policies and procedures in an effort to positively contribute to  
the community. 

All University of Saint Francis residential students will be expected to:
• �Recognize and respect the educational mission of the university and the need for 

students to maintain a climate that supports this mission in the residence halls.
• �Uphold the Franciscan values.
• �Respect the physical and emotional rights of all other residents.
• �Properly care for the residence hall facilities.
• �Recognize that academic and personal development are the primary reasons for 

residing in this community.
• �Accept responsibility for one’s own behavior at all times. 

Breaches of Community Standards

In cases of alleged violations of the Code of Student Conduct, Community Standards 
or Residential Community Standards and/or other university policies, university 
officials will implement the student conduct process as identified in the Code of Student 
Conduct. The conduct process includes educational conduct meetings to investigate 
responsibility and, when necessary, to administer sanctions in accordance with the 
Code of Student Conduct and Community Standards. Appeals must follow the Appeals 
Procedures outlined in the Code of Student Conduct.
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Alcohol Policy 

The University of Saint Francis’s Alcohol Policy identifies that individuals living within 
Padua Hall, who are of legal drinking age, may possess moderate amounts of alcohol for 
personal consumption inside their personal room or within the apartment. Consistent with 
safe hosting practices, the university has the expectation that students hosting others 
of legal drinking age will make non-alcoholic beverages and food items available to 
guests. Students who are of legal age and who wish to possess and consume alcoholic 
beverages within their rooms are required to meet the following conditions:

• �Individuals who are 21 years of age or older are to complete an educational training 
program regarding safe and legal possession and consumption of alcoholic beverages. 
Once complete, students will be given a permit that must be displaced on the outside 
of the permitted student’s bedroom door for the duration of the academic year. Each 
student in the apartment who wishes to possess alcohol in the building must complete 
the training and display their own permit. NOTE: Permits will be revoked if the alcohol 
policy is violated.

• �Students must comply with all policies listed for Individuals 21 Years and Older.

• �The total amount of alcohol in a student’s room or apartment may not exceed the 
total amount permitted for each resident age 21 or older who has a displayed alcohol 
permit. All alcohol must be stored in an enclosed area.

• �Students who are of legal drinking age must store all alcohol within the confines of 
their private rooms.

• �A gathering of students where alcohol is present and being consumed cannot consist 
of more than double the occupancy of that specific room or apartment (including 
the residents of that area); only those who are 21 or older may consume or be in 
possession of alcohol. The amount of alcohol allowable is based solely on the number 
of residents who live in that room or apartment who have a permit.

• �ALL guests and residents must possess legal State IDs specifying proof of age 21 or 
older if they are in possession and/or consuming alcohol. No guest or resident under 
21 years of age is permitted to be in possession of and/or consume alcohol.
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Babysitting 

Due to the possible danger to small children, the university prohibits babysitting within 
the residence halls. Guests under the age of 18 need to be accompanied by a parent 
or guardian, or have prior permission of the Director of Residential Life and Housing to 
visit. Residential students who are also parents may have their children visit for short 
periods of time, but children are not permitted to spend the night with their parents in the 
residence halls.

Clare Hall Home Football Game Day Policy 

Because of the proximity of Clare Hall to the football field, the following guidelines identify 
appropriate use of space in Clare Hall on game days.

1. �The study rooms in Clare Hall are not to be used as social gathering rooms to watch 
home football games. The purpose of these rooms is for studying.

2. �There will be no tailgating in any rooms of Clare Hall. Tailgating areas are outlined in 
the tailgating policy.

3. �The On-Call Resident Director (or designee) will make a round through Clare Hall 
before the game starts and again at halftime to make sure students are not  
breaking procedures.

Social Hosting

The residents in whose room or apartment alcohol is being consumed are responsible 
for the behavior of their guests and may be held accountable for any policy violations. 
Guests themselves will also be held accountable for any policy violations.

It is the responsibility of the hosting residents to verify the age of any person consuming 
an alcoholic beverage and ensure that minors do not consume alcohol. Hosting residents 
are also responsible for ensuring that guests do not leave the room or apartment with an 
open container of alcohol and that guests do not become intoxicated and/or disorderly. 
Guests are also responsible and held accountable for these same behaviors.

Students found responsible for violating hosting policies may be subject to sanctions 
above and beyond those outlined in the Code of Student Conduct and  
Community Standards.

A gathering of students may be disbursed at any time when university officials determine 
the gathering represents a threat to the health and/or safety of the community, is a 
disruption to the community or is in violation of any university policies.
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Computer Room Policy and Procedures 

Computers are provided in Bonzel and Clare Halls. The computer rooms will be available 
for residents on a 24-hour basis as long as the privilege of using them is not abused. The 
following procedures must be observed:

1. �Residents must log off the computer after use.

2. �Resident students have priority over non-residents in using residence hall computers.

3. �Students should immediately report any problems with the computer to the 
appropriate residential hall staff.

4. �Students needing the computer for academic use will be given priority over students 
who are checking e-mail or playing games.

5. �It is a violation of university policy to transmit images that could be deemed 
offensive to others, for example, pornographic websites (see Information Technology 
Acceptable Use Policy).

6. �If a student is causing problems or difficulties, the Resident Director will be informed.

Anyone abusing these policies will be subject to losing the privilege of using the common 
area computers.

Consolidation Policy

A student whose roommate does not check in at the start of the semester, or leaves prior 
to the end of the semester, may be required to participate in a consolidation process to 
maximize the utilization of residence hall space. A student involved in the consolidation 
process may:

1. �Retain the room and pay additional costs to keep the room private.

2. �Retain the room accommodation with a new roommate of his/her choice.

3. �Be assigned to another room or have a person assigned to live in the room with them 
by the Office of Residential Life.

Residents will be asked to choose a roommate before the end of the third week in  
each semester.
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Damage and Cleaning Charges: Group Billing 

In cases of damage or vandalism, and/or extreme cleaning needs, every effort will be 
made to make the resident(s) responsible for the damage accountable for the costs of 
repair and/or cleaning. If the responsible parties are not identified, costs for damages 
and/or necessary cleaning may be split among residents in the area where the damage 
occurred, for example, floor, wing, apartment, etc. In cases of damage to common areas 
(TV lounge, bathrooms, study room, laundry area, etc.), fees may be charged to all 
residents of the hall. In cases where common areas are in need of cleaning beyond that 
which is provided regularly, fees may be charged to all residents of the hall.

Entry into Residence Hall Room 

The intent of this policy is to provide protection for the rights of each student while at 
the same time providing residential staff members and university officials the means to 
maintain and protect the educational environment and the safety of the community. Entry 
into and/or a room search of any student’s room, suite or apartment may be conducted 
by Resident Assistants, Resident Directors or other university officials or personnel for 
the following reasons:

• �Maintenance/repair.

• �Possible violations of the Code of Student Conduct, Community Standards and/or 
local, state or federal laws.

• �Hall closings.

• �Emergency situations.

• �Fire alarms.

• �Health and safety inspections (see Monthly Safety Checks).

• �Any other time when, considering the facts and circumstances of the situation, in 
the judgment of the university personnel, entry appears necessary for the best interest 
of the university community.

In addition to the above listed situations, a reasonable search of a student’s room 
that has been entered by a residential staff member and/or other university officials 
or personnel, may be conducted if, after entering the student’s room, the residential 
staff member or other official notices a clear violation of university policy. Searches are 
initiated by Student Affairs staff.

Extended 
Absences 

The university urges 
each resident student 
to notify a roommate, 
suitemate, apartment-
mate or residential staff 
of intentions to be away 
from campus, particularly 
for extended periods of 
time. By notifying staff 
of such absences from 
campus, the student can 
be contacted in case of  
an emergency.
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Fire Safety Procedures 

The university takes several precautions to prevent fire in the residence halls. Fire drills 
are held regularly and participation in all fire drills is mandatory. Fire extinguishers are 
placed on each floor and are inspected monthly by authorized safety personnel. The use of 
electrical appliances is regulated.

In the case of a fire:

• �Call 9-911 and Security at 7888. Be sure to report both the building name and the 
address of the university.

• �Activate a pull station to sound the alarm.

• �Confine the fire by closing all windows and doors.

If the fire is small enough to use an extinguisher, do so. If you have any doubt about 
using an extinguisher, leave the building immediately.

• �Resident Directors and Resident Assistants will direct the evacuation by making sure 
everyone proceeds in an orderly manner and all doors are pulled shut as people leave.

The inappropriate use or tampering of any fire safety equipment (including fire 
extinguishers, smoke detectors, etc.) will not be tolerated. Such incidents place the entire 
residential community at risk. As such, incidents will result in the student  
conduct process.

When hearing a fire alarm in the residence hall:

1. �Leave the building. Never ignore an alarm.

2. �If you are in your room, feel the door. If it is 
hot,  
do not open it.
• �Seal the crack at the bottom of the door.
• �Signal rescuers from the window or try to 

telephone for help.
• �Do not jump.

3. �If you can leave your room:
• �Take your key.
• �Close the door when you leave.
• �Proceed to the nearest exit.
• �If you encounter heavy smoke, turn 

around and go to another exit.

4. �Once outside, move away from entrance 
ways and off of driveway.
• �Bonzel Hall – Wait in parking lot close to 

the Cougar Den.
• �Padua Hall – Wait in the lawn area across 

the driveway and east of Padua Hall near 
Trinity Hall.

• �Clare Hall – Wait in the parking lot close 
to the Cougar Den.

5. �If you suspect the alarm is false, you must 
still exit the building.

6. �DO NOT GO BACK INSIDE THE BUILDING 
UNTIL CLEARANCE IS GIVEN FROM A 
STAFF MEMBER.
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Guests

Individual rooms are reserved for the use of the student(s) who are assigned to that 
room for the academic year. A guest is defined as an individual who does not reside in 
the campus residence hall that they are visiting.

Overnight guests must be of the same gender as the host(s) and must be registered with 
the Resident Director. Overnight guest registration may be made by phone or e-mail 
but must include the following information: host’s name, guest’s name, address, phone 
number, emergency contact information and dates the guest will be staying overnight. 
Overnight guests are limited to no more than two successive overnight periods within a 
two-week period and hosts may have no more than two guests per night.

GUESTS ARE THE RESPONSIBILITY OF THE HOST STUDENT. The host student 
is responsible for the behavior and integrity of the guest who is subject to all university 
regulations and policies. The university reserves the right to deny access to any guest if 
it is reasonably determined that a guest has disturbed or is likely to disturb the campus 
environment. If a guest violates the Code of Student Conduct or Community Standards, 
the host will be subject to the conduct process. In cases where the guest is also a 
University of Saint Francis student, he/she will also be subject to the conduct process.

Please remember that the preferences of your roommate(s) regarding guests must be 
taken into consideration before hosting a guest.

Health and Safety Checks 

Health and safety checks are another form of ensuring the welfare and safety of  
students living in the residence halls. These checks will occur on the last Thursday of 
every month. Health and safety checks will occur between the hours of 10:00 a.m. and 
7:00 p.m.

During months in which the residence halls are closed on the last Thursday of the  
month, Residential Life staff will conduct health and safety checks as part of the  
check-out process.

Health Services 

Health services and counseling services are available at no charge to all students at the 
university’s Health and Wellness Center located at 1516 Leesburg Road. Check out the 
website for hours and scheduling information.
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Holiday/Seasonal Decoration Guidelines 

• �All decorations must be made of fire-resistant material.

• �Live Christmas trees or greenery are NOT permitted in residence halls.

• �Christmas lights may be used as decorations as long as they do not touch 
flammable materials. Lights must be turned off when a room is vacant or occupants 
are asleep.

• �Open flame candles and candle warmers are not permitted.

• �Overloading electrical outlets is not permitted; extension cords are not permitted.

• �Decorations must be removed before leaving for Christmas break. Artificial snow must 
be removed thoroughly.

• �All exterior decorations to the residence hall building will be left to the discretion of the 
residential staff.

Residential staff will inspect rooms to ensure that decorations are safe and meet these 
guidelines.

Housing Sign-Up and Rooms Assignment 
Processes

All students (new and returning) must submit a Housing Intent Form annually to officially 
register for on-campus housing.

Incoming first-year student room assignments are made by Residential Life staff. 
Students can list preferences and requests on their Housing Intent Form.

Returning students select their own housing placements at Returning Student Room 
Placement nights, held annually in April.

Official room assignments will be posted on MCC in mid-July, before the start of the fall 
semester. If you have questions about housing sign-up and room assignments, please 
email reslife@sf.edu.
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Incident Reports

An incident report is a communication tool within the Office of Student Affairs and 
Campus Security in which staff members communicate the behavior of students and 
their actions in the residence halls. At the time that an incident report is filled out by a 
staff member, depending upon the nature of the incident, the staff will notify the students 
involved that their actions are going to be reported to the appropriate officials. A notice 
letter is sent to students which identifies the date and location of the alleged incident, 
possible Code of Student Conduct or Community Standards that may have been violated, 
and a date and time for the student to meet with a staff member.

Keys and OneCard Access 

Each resident is issued keys at the time of moving in to his/her assigned room. All keys 
remain the property of the university. No key may be duplicated, and any student found 
in possession of unauthorized keys will be subject to disciplinary action. If keys are lost, 
residents should contact their Resident Assistant or Resident Director to gain entry to 
their room. Keys must be returned when the room is vacated.

Lost Key Procedure

Residents who lose their room key should request a replacement from their Resident 
Director. Lost residence hall room keys will be replaced for a fee of $25 per key (including 
mail and/or outdoor keys). If needed, a door lock replacement is also $25.

Lost OneCard Procedure

A lost OneCard should be reported to the Security Office immediately so the card can be 
deactivated. A new OneCard must be purchased in the Security Office. The replacement 
fee is $10.

Kitchenettes

A community kitchenette area is provided in Trinity, Clare and Bonzel Halls, including 
a refrigerator, microwave and sink area. Additionally, each apartment in Padua Hall is 
equipped with a kitchenette area. Cooking of any food item in the residence halls is to be 
done in the kitchenette area only.

Dishes and cooking utensils are to be washed immediately following their use. Any 
cooking devices or dishes left in a community kitchenette for a period of 24 hours may be 
thrown away. It is the responsibility of the community to maintain the cleanliness of the 
kitchenette areas.
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Lounge Housing 

The Office of Residential Life reserves the right to use lounge space or study rooms for 
housing as necessitated by occupancy needs.

Mail 

All students are assigned mailboxes in their residence hall. Outgoing mail 
is accepted at the mail room in Trinity Hall. Stamps may be purchased at 
the Business Office in Trinity Hall. 

Packages that are too large to fit in mailboxes can be picked up at the 
mailroom in Trinity Hall after a student has received a message indicating 
that a package in his/her name has been delivered to the university. 
Messages will be sent via email.

Missing Person Policy 

Each resident student should identify the name and contact information of an emergency 
contact for Residential Life to notify in the event that the student is determined to be 
officially missing from the campus. Any student who wonders about or is concerned that 
a student may be missing should contact his or her Resident Director or any Residential 
Life staff member immediately. The parents or guardians for residents under the age of 
18 will be notified if they are missing as required by federal law outlined in the Higher 
Education Opportunity Act.

Noise Policy and Courtesy Hours 

Residential Life promotes an environment in which any student can feel comfortable 
studying or sleeping without the nuisance of loud noise. Quiet hours are to be upheld by 
students and enforced by Residential Life staff members from the hours of 10:00 p.m. to 
8:00 a.m.

All other hours are considered courtesy hours, meaning that noise should not be heard 
two doors down. Any time a resident has a concern regarding a noise issue, that student 
should first politely ask the student responsible to resolve the issue. If no resolution 
can be made, the student can contact a Residential Life staff member. Recurring noise 
violations may result in a student being asked to remove a stereo, gaming unit, computer 
or speakers.

Please have incoming 
mail addressed in the 
following manner:

Your name 
Your hall 
University of Saint Francis 
2701 Spring Street 
Fort Wayne, IN 46808
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Personal Care of Residence Room/Apartment 

Each resident hall room/apartment is inspected at the beginning of each school year 
by the staff to insure a clean and orderly room. Students are required to fill out a Room 
Condition Report as part of the check-in process. Residents must also go through an 
official check out of the room/apartment at the end of each year, when they change 
rooms or when graduating/withdrawing from the university. A residence hall staff member 
must be present and will do a follow-up inspection before a resident’s check out is 
considered “official.” When a student checks out of the room/apartment, it should be 
clean enough that another student could check right back in. Failure to officially check 
out will result in the forfeiture of the housing deposit as well as any additional charges.

Personal Property and the University’s Liability

The university assumes no financial responsibility for damage to or loss of a student’s 
personal property, nor does it carry insurance on the personal property of students. If a 
student is not covered by the parents’ policy, she/he may contact any general insurance 
agency to secure renter’s or other such insurance.

Pregnancy

In keeping with the culture of life that is valued at the University of Saint Francis, 
Residential Life staff will provide compassionate support to a pregnant student living 
in the residence hall. The student is responsible for informing her Resident Director as 
soon as her pregnancy is confirmed. In collaboration with the Residential Life staff, the 
student, and the support systems the student identifies, will formulate a plan for her living 
arrangements during the pregnancy. A student with a confirmed pregnancy residing in 
the residence hall will need to sign a release statement. (See Pregnancy Resources.)
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Prohibited Items in Residence Halls

The following items are prohibited in the residence halls and will be confiscated immediately by Campus Security or 
a Residential Life staff member:

PETS
Except for aquatic animals such as fish, pets are prohibited in the residence halls. Students found with a pet in 
university housing will have 24 hours to remove the pet. Pets may be turned over to the Animal Shelter if a student 
fails to comply.

AERIAL ANTENNAS, MASTS, SATELLITE DISHES AND OTHER SHORTWAVE RADIO TRANSMITTING EQUIPMENT
Residents should use only indoor (di-pole, “rabbit-ears,” etc.) for television and stereos to avoid FCC interference 
regulations and safety precautions.

ELECTRICAL APPLIANCES
Air conditioners, microwave ovens, room heaters or any other such high-wattage appliances are strictly prohibited. 
Refrigerators are to be small personal units, approximately 100 watts. (See Kitchenettes.)

CANDLES, CANDLE WARMERS, OIL LAMPS, INCENSE, KEROSENE HEATERS, CHARCOAL OR GAS GRILLS, 
HALOGEN LAMPS AND OTHER OPEN-FLAMED ITEMS
These items are prohibited due to fire safety regulations.

FIREARMS, FIREWORKS AND ANY DANGEROUS CHEMICAL OR  
EXPLOSIVE MATERIAL
Because of the obvious danger to self and others, all firearms and other incendiary devices are prohibited on 
campus. Violations may result in suspension from  
the university.

KNIVES, SWORDS AND BRANDISHED WEAPONS
Any item brandished in a manner designed to cause harm or threaten another individual will not be tolerated. 
Further, knives over four inches in length, not purposely used for eating, are not permitted in the residence halls. 
Also, no decoration with a blade (i.e., sword, machete, saws) is permitted within the residence halls.

ALCOHOL AND OTHER DRUG PARAPHERNALIA
Consistent with the Alcohol and Other Drug policies listed in the Code of Student Conduct and Community 
Standards, possession of alcohol or drug paraphernalia is not permitted on campus, unless specified in the Alcohol 
Policy or Drug Policy.

LOFTS AND ALL OTHER CONSTRUCTION
For the safety and welfare of all students, the construction of lofts or other space-saving wooden structures is 
prohibited. Any special needs associated with construction within the residence hall can be discussed with the 
Resident Director.
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Roofs

Students are not allowed on ANY roofs on the University of Saint Francis campus.

Room Decorations

Students must use discretion when hanging posters or items on the residence hall doors 
or in windows. No alcoholic beverage signs, suggestive posters or offensive materials 
may be displayed. The Residential Life staff has the authority to determine what material 
is appropriate. In addition, empty beer or alcohol containers used as room decoration are 
a violation of the university alcohol policy.

Appropriate adhesives for hanging posters or items in the residence halls are white 
poster putty and blue painter’s tape.

Students should not use command strips, duct tape, scotch tape or other types of 
adhesives that damage the walls. Damage to the walls will result in fines at the end of  
the year.

Room Furniture (University-Owned) 

Any unauthorized moving of university furniture or equipment is prohibited. It is 
unacceptable to remove university furniture or equipment from common spaces and to 
place it in rooms. In addition, extra or unused university-owned furniture must not be 
removed from the residence hall room for which the furniture is intended.

University-owned furniture may be lofted but must be returned to its original set-up prior 
to the student moving out of the space.

Students may bring additional furniture into their room but may not remove or 
disassemble university-owned furniture.
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Security

Uniformed Security Officers are on duty on campus 24 hours every day. Patrols include 
the areas around the residence halls and parking lots. 

A key component in personal safety and security is the individual taking responsibility for 
his or her person and property. Some standard recommendations:

• �Keep your room locked at all times including while sleeping, away or even in another 
part of your residence hall.

• �Do not lend your keys to anyone or leave them or other valuables lying around your 
room in plain view.

• �If you lose your ID or keys, report it to Security immediately.

• �Do not prop open doors, especially exterior doors.

• �Use discretion in what information you post on your door and the Internet. 
Leaving information such as “gone for the weekend” can be used by a potential thief.

• �Lock your car and take valuables with you or secure them where they cannot be seen.

• �Call Security or report to a member of the Residential Life & Housing staff any 
suspicious persons you see on campus.

• �Always walk with a companion after dark, using a lighted walkway. If no one is 
available, call Security at 260-399-7888 and ask for an escort.

There are direct-dial emergency phones located at the entrances to Achatz Hall, 
Doermer Center, Rolland Art Center, Hutzell Athletic Center, on the walkway to Rolland 
and the Security office. In addition, emergency phones with one-button dial to Security 
are available at the entrances to Bonzel Hall, Clare Hall and Padua Hall.

Sexual Activity

Premarital sex is against the mission and values of the University of Saint Francis. 
This type of activity also compromises relationships within the community. Therefore, 
sexual activity in residence halls is prohibited. Students involved in sexual activity in the 
residence hall will be subject to the conduct process.

Single and Private Rooms 

All rooms in Padua Hall are single rooms.

Students may request a single room in Bonzel, Clare or Trinity Halls. Students will be 
placed on a waiting list and granted single rooms as space allows. Students seeking 
special accommodations must contact the Director of Accessibility Services within the 
Academic and Career Development Center.

Security Officers 
Can Be Reached  
at Any Time At  
260-399-7888  
Or By Using 
Any One Of The 
Emergency Phones.
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Tornadoes 

Security monitors the weather station for alerts of tornado watches or warnings. In the 
event an actual sighting is reported by the National Weather Service, the officer on  
duty will notify the Residential Life staff. If a tornado is imminent, follow these tornado 
safety procedures:

Bonzel Hall residents: To avoid flying glass and debris, leave your room, stay in 
the hallway, go to the restrooms, or if you have time, proceed to the basement and stay  
in the TV room or hallway. DO NOT STAY IN THE LOBBY AREAS.

Trinity Hall residents: To avoid flying glass and debris, leave your room, stay in the 
hallway, go to the restrooms, or if you have time, proceed to the basement and stay in the 
hallway. DO NOT STAY IN THE LOBBY AREAS.

Clare Hall residents: Because of the danger of flying glass and debris, take shelter in 
the hallways or restrooms. If you have time, go to the first floor. DO NOT STAY IN THE 
LOUNGE.

Padua Hall residents: Because of the danger of flying glass and debris, close all 
bedroom doors and take shelter in one of the central areas—bathroom, kitchen or hall. In 
all cases, the best refuge is in the lowest level of a building. If that is not a possibility, go 
to the interior of the apartment you are in. Stay away from windows and exterior walls.

If you are outside when a tornado approaches and cannot get to a building, a low spot or 
ditch is the best alternative. Do not take shelter under trees.

When the danger has passed, Security will notify the appropriate Residential Life staff 
that it is safe to return to your room. Due to the safety issues involved, failure to comply 
with Residential Life or Security staff during a tornado warning may be grounds for 
disciplinary action.

Vehicle Registration and Parking

All students must register their vehicles through Security and display the provided vehicle 
tag for the duration of the academic year. Vehicle tags are provided to non-residential 
students via mail and to residential students after move-in. Students who have not 
received a vehicle tag by the first day of classes should contact Security (260-399-7888). 
Student parking is available on a first-come, first-served basis in all student parking lots.

Residential students are strongly encouraged to ride the Cougar Express to go downtown 
or to ride from the residence halls to the east side of campus. More information about 
the Cougar Express route and schedule is available.
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Vending Machines 

For the convenience of the students, snack and soft drink machines are located in the 
residence halls. Money lost in the vending machines should be reported to the Business 
Office in Trinity Hall.

Visitation Policy 

Residents are permitted to have visitors of the opposite sex in their rooms by following 
guidelines listed below:

• �Visitors of the opposite sex are allowed to visit only during Visitation Hours:

‣ Sunday – Thursday, 9:00 a.m. – 12:00 a.m.
‣ Friday – Saturday, 9:00 a.m. – 2:00 a.m.

All visitors and guests of residents need to register at the front desk in Bonzel Hall, Clare 
Hall and/or Trinity Hall. Visitors or guests not registered will be asked to register at the 
desk. If a visitor or guest refuses to register at the front desk, he/she will be asked to 
leave the building. A visitor or guest is defined as an individual who does not reside on 
campus or in the campus residence hall or floor that he/she is visiting.

While Padua Hall does not have a front desk for visitor or guest registration, these same 
visitation hours apply.


